AIMVHUCTPALA
K/NIETCKOIO CE/IbCKOIO MOCE/IEHNS
KNETCKOIrO MYHULIMMAIbHOIO PAVOHA

BO/ITOrPAACKOW OBJTIACTU

NMOCTAHOBJIEHUNE

ot 20 anpensa 2026 T. Ne 58

06 yTBePXKAEHNM aAMUHUCTPATMBHOIO pPerfaMeHTa NpeaocTaBieHNs MyHULMNAIbHON
ycnyru «HanpasneHve yBeIOM/IEHNS 0 MIaHUPYEMOM CHOCe 06beKTa KanuTaslbHOro
CTPOMTENbCTBA U YBEAOM/IEHMS O 3aBEPLLIEHNM CHOCA 06beKTa KanuTaslbHOr0 CTPOMTE/IbCTBa»

B cootBeTcTBMM C heaepanbHbIMM 3akoHamy 0T 06.10.2003 Ne 131-d3 «O6 061X
NPUHLMNAaxX opraH13aLum MeCTHOro camoynpaeneHns B Poccuitickoin ®epepaumms», ot 27.07.2010 Ne
210-®3 «O6 opraHusauum npefoCTaB/eHUS TFOCYAAPCTBEHHbIX W MYHUUMMNANbHBLIX YCAYr»,
PYKOBOACTBYSCb YCTaBOM K/eTCKOro cenbCkoro nocesieHns Knetckoro MyHWUMNasibHOro pavioHa
Bonrorpagckoih  obnact, agMUHUCTpaumsi KneTckoro  CenbCKoro  rnoceneHust  Knetckoro
MYHULMMNabHOro paioHa Bonrorpagckoit 061actv NOCTaHOB/SET:

1 YTBepauTb aAMWUHUCTPATMBHbLIA pernaMeHT MpPefoCTaB/ieHUs MYHULMNANIbLHOW  YCiyru
«HanpaBneHne yBefOMSIEHUS O MIaHMPYEMOM CHOCE OGbeKTa KamnuTa/lbHOro CTPOWUTENbCTBA W
yBe[IOM/IEHNSI O 3aBEPLLEHUN CHOCA 0O6BbEKTA KanmnTa/lbHOro CTPOUTE/NLCTBAY.

2. Hactosulee noctaHoB/eHVEe BCTyNaeT B CWy MOCNe ero ouuuansHOro onybankoBaHus nyTem
pasMeLleHns B CETeBOM WM3faHun «OduumanbHbli  calT  KNeTcKoro CenbCKoro noceneHms
KneTckoro MyHULmMnanbHOro paioHa Bonrorpaackor obnactu» 371 Ne ®C 77-86621 ot 29.12.2023
(https://adm-kletskoe.ru/).

3. KOHTpO/Ib 3a MCNOMHEHNEM HACTOALLEr0 NOCTAHOB/IEHNS OCTaB/SAHO 3a COGOVA

.0. rnasbl KneTckoro
CENbCKOro NnoceneHus O.N. AKnumoBa
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YTBEPX/JEH

MOCTAHOBJICHUEM aIMUHUCTPALIUH
Krnerckoro cenbekoro noceneHust
Knerckoro MyHHIIMNAaIBbHOTO paioHa

Bonrorpazackoit obnactu
ot 20.04.2026 . Ne 58

AJIMUHHUCTPATHBHEBIN PETJIAMEHT NPEJOCTABJEHUA MYHUITAIAJIBHOM
YCIYT'H «HAITPABJIEHUE YBEJAOMJIEHUA
O INIAHUPYEMOM CHOCE OBBEKTA KAIIUTAJBHOI'O CTPOUTEJBCTBA U
YBEAOMJIEHUA O 3ABEPIIEHUHN CHOCA OBBEKTA KAIIUTAJBHOI'O
CTPOUTEJBCTBA>

1. O0uue moJ10KeHus

1.1. AnIMUHUCTPAaTHUBHBII periaMeHT MPEeAOCTaBIeHHs MYHUIMMNAIBHON yCIyTH

«HanpaBneHI/Ie YBCAOMIJICHUA O IJIAHUPYEMOM CHOCE 00BbEKTa KAIUTAJIBHOIO CTPOUTECIBLCTBA U
YBCOAOMIICHHUA O 3aBCPLICHUUN CHOCA 00BbEKTa KAIMUTAJILHOIO CTPOUTEIIbCTBA» MPEACTABIIACT

co0Ol HOPMATHUBHBIA TPABOBOH  akKT.

YCTaHaBJ'II/IBaI-OH_II/Iﬁ MopsAa0oK npeaoCTaBJICHUA

2

MYyHULHIAIbHON YCIYTH, CTAHAAPT MPENOCTABICHHS My HULIUITAJIbHON YCIyTH (ajee 1mo TeKCTy
— aAMUHHUCTPATUBHBIN PErJIAMEHT).

AJMHMHUCTPAaTUBHBIA PpErJIAMEHT HE paclpoCTpaHseTcs Ha Cilydal cHoca OObeKkTa

KalmUTAJBbHOT'O CTPOUTCILCTBA B LEIAX CTPOUTECIBCTBA HOBOI'O 00BbEKTa KAIMUTAIbHOI'O
CTPOUTEIIbCTBA, PCKOHCTPYKIUH 00BbEKTa KAITUTAJIBHOIO CTPOUTECIIbCTBA.

1.2. 3asBuTensiMH Ha MOJyYEHHE MYHULMNAIbHON YCIyTH SBISIOTCS (pru3ndeckue wiu

OPUINYCCKHUEC JIMLa, ABIAOIMUCCA 3aCTpOfIH.IPIKOM WM TEXHHUYCCKHM 3aKa34MKOM, .]'II/I6O nux
YIOJIHOMOYEHHBIE TIPEACTABUTEIH (Jaiee — 3asIBUTEINb).

1.3. Tlopsimok  uHGOPMHUPOBAHUS 3asBHUTEJCH O MPEIOCTABICHUN MYHHULIUITATBHON

YCIYTH.

1.3.1. CeneHust 0 MecTe HaxXOXKICHHs, KOHTAKTHBIX TeneoHax U rpaduxe padoThI

anMuHucTpaimu  Knerckoro cenbckoro mnoceneHust Kierckoro MyHHUIMINAJIbHOIO paiioHa
Bonrorpanckoii obnmactu, OpraHuM3aldil, Y4acTBYIOIIMX B MPEIOCTABJICHUH MyHUIMIAIBHON
yCIIyTH, MHOTO(YHKITHOHAJIFHOTO LIeHTpa (nanee — MOLI):

Anmvunncrpauus Knerckoro cenbckoro nocesaeHust Kinerckoro My HUIMMaIbHOTO paioHa

Bonrorpaackoii obnactu:

anpec: 403562, Bonrorpanckas obnactb, Knerckuii paiion, cranuua Knerckas, ynuna

Jlynauapcxkoro, 27;

tenedoH i cpaBok: +7 (84466) 4-13-85;

anpec snekrponHoi noursl: admkletskpos@yandex.ru;

rpadux paboTsI:

noHeAeabHUK — nsiTHUIA ¢ 08.00 gacor 1o 16.00 yacos;

nepepsiB Ha 00ex ¢ 12.00 gacos o 13.00 vacos;

cy00oTa — BOCKpECeHbE BhIXOIHBIC THH.

Otnen no pabore ¢ 3asBureasimu Kierckoro paiiona Bonrorpaackoit obmactu ['KY BO

«MOI»:

anpec: 403562, Bonrorpanckas obnacts, cranuna Knerckas, ynuna Yucrsikosa, 25,
tenedoH i cpaBok: +7 (84466) 4-45-04;

anpec snekTpoHHoi noursl: mfclS1@volganet.ru;

rpadux paboTsl:

noHeAeapHUK ¢ 09.00 yacor 10 20.00 yacos;

BTOpHHUK — nsiTHULA ¢ 09.00 yacos 1o 18.00 yacos;
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cy06ora ¢ 09.00 wacos mo 15.30 yacos;

BOCKPECEHbE — BBIXOAHOH JEHb.

HUndpopmanmo 0 MecToHaxox1eHuH U rpadukax padorst ML Taxke MOXKHO MOJYUYHTD
C UCIOJIb30BAHUEM TOCYyAapCTBEHHOW HMH(GOpPMAIMOHHONH cucrembl «EnmHBII mopTan cetu
neHTpoB u opucos  «Mom  Jlokymenter»  (M®ILI]) Bonrorpaackoii  oOmactmy»
(http://mfc.volganet.ru).

1.3.2. Undopmanuio o mopsiAke MPEAOCTaBICHHUS MYHHIWMAIbHONW YCIYTH 3asBUTENb
MOYKET MOJYYHTh:

HETIOCPEACTBEHHO B aaMMHHUCTpauun Kierckoro cenbckoro moceneHust Kierckoro
MyHHIHUNAJIBHOTO palioHa Bonrorpanckoid obnactu (MHGOPMALMOHHBIE CTEHABI, YCTHOE
uHpOpMHpOBaHUE TO Tele(OHy, a TAKXKE Ha JIUYHOM IPHEME MYHULUNAIbHBIMHU CIy>KaIIMMU
anMuHUCTpauuu KIeTckoro cembcKoro moceneHuss KIIeTCKOro MyHHLIHUNANbHOrO paloHa
Bonrorpaackoit obnactn);

10 MoYTe, B TOM uncie dnekTpoHHoi (admkletskpos@yandex.ru), B ciyuae mucbMEHHOTO
oOpalneHus 3asBUTEJIS,

B cetn MHTepHer Ha oduIHMATbHOM caiiTe agMUHHCTpauuud KIETCKOro CcenbCcKoro
noceneHust KieTckoro MyHUIMNanbHOrO paiiona Bomrorpanckoi obnmactu  (https://adm-
kletskoe.ru/), B denepanpHOi rocymapcTBeHHONH MHGOPMAMOHHON cucreme «EmuHbINA mopTan
rOCYAapCTBEHHBIX U MYHHLMNAIBHBIX yCiIyT (QyHKmii)» (www.gosuslugi.ru) (mnanee — Enunbrii
MOPTaJI TOCYIAPCTBEHHBIX U MYHHULIUIAJIBHBIX YCIYT).

2. CTanaapT npeaocTaB/jieHHs] MyHUIIUNIAJABHOMH YCJIYyTH

2.1. HaumenoBanne MyHULMNANBHOW ycnyru — «HampaBneHue yBeaoOMIIEHHS O
IUIAHUPYEMOM CHOCE OOBEKTa KAIMTaJIbHOTO CTPOUTENBCTBA M YBEAOMIICHHS O 3aBEPLICHUU
CHOca 00bEKTa KAIMTAJIBHOTO CTPOUTEIBCTBAY .

2.2. Oprasbl U OpraHu3aliiy, Y4acTBYIOIIHE B IPEIOCTABIEHUN My HULIUIIANBbHON YCIyTH.

2.2.1. Opranom, MpenoCTaBIAIOIINUM MYHULUIAIBHYIO YCIYTY, SBJISETCS aAMUHUCTPALUs
Knerckoro cenbckoro mnoceneHust Kierckoro MyHULMNAIBHOrO — palioHa Boarorpanckoit
o0macTu (nanee — ynoJTHOMOYEHHBIH OpraH).

222 1lpy 1npenocTaBIeHUM MyHHLMNAJIBHOW YCIYTM YIOJIHOMOYEHHBIM  Opras
B3alMOJIEHMCTBYET C OpraHaMH BJAcCTH W OpraHU3aLUsAMU B MOPSAAKE, MPENyCMOTPEHHOM
3akoHOAaTenbCcTBOM Poccuiickoit denepanun.

2.2.3. MexxBenOMCTBEHHOe HMH(DOPMAIIIOHHOE B3aUMOIEWCTBHE B MPEAOCTABJICHUH
MyHULMIAIbHONH YCIYTH OCYLIECTBISIETCS B COOTBETCTBHM C TpeOoaHmsiMu PenepaibHOrO
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHm3auuy NPEAOCTABJIEHUS] T'OCYAAPCTBEHHBIX H
MyHHULMIATIbHBIX YCIyD» (nanee — @enepaibablil 3akoH Ne 210-D3).

2.3. Pe3ynpTaToOM NpeaoCTaBACHUs] My HULIUTNIAIBHON YCIIYTH SIBJISIETCS:

2.3.1. mpu pacCMOTPEHUH YBEIOMJICHUS O TUIAHUPYEMOM CHOCE OOBEKTa KaHUTaAJIBLHOTO
CTPOUTEJNILCTBA (J1ajiee — YBEIOMIIEHUE O TUIAHUPYEMOM CHOCE):

- obecrieueHre pasMelIeHUs] YBEAOMIICHHS O IUIAHUPYEMOM CHOCE M JIOKYMEHTOB,
HEOOXOMUMBIX  JJII  NPENOCTABIEHUs] MYHHUIUNAIBPHOHW yCIYrd, B  TOCYIapCTBEHHOU
UHPOPMALIMOHHOW CHCTeMe OOECHeUeHHs TPalOCTPOUTENbHON NesATeNbHOCTH (nmajee —
I'COrpny;

- OTKa3 B o0ecreYeHn: pa3MeleHus yBeoMIIeHus o ianupyemom cHoce B TUICOIL I,

2.3.2. mpu pacCMOTPEHHUH YBEIOMJICHUS O 3aBEPIIEHUU CHOCA OOBEKTa KaIHUTAJIBLHOTO
CTPOUTEJNILCTBA (J1ajiee — YBEAOMIICHUE O 3aBEPIICHUH CHOCA):

- obecnieueHue pa3MeleHus yeeaomiieHus o 3asepiiernn cuoca B [ICOI /L.

2.4. Cpok npenocTaBiieHHs] My HULIUTIAJIBHOM yCIIyTH:

- CO JTHsI TIOJTyU€HHs! YBEIOMIIEHUS! O TUIAHMUPYEMOM CHOce — 7 pabouux OHeH;

- CO JHsI TIOJTyU€HHsI yBEIOMIIEHHSI O 3aBEPLICHUH CHOCAa — 7 pabounx JHEH.
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2.5. UcuepnbIBarolinii MepedeHb JOKYMEHTOB, HEOOXOAMMBIX Ui TPEeNOCTaBJICHUS
MY HULIUNIAJIbHON YCIIYTH.

2.5.1. B nensax obecneuenus: pasmernenuss B [ MCOI'Jl yBenomiieHHs! O IJIaHUPYEMOM
CHOCE 3asIBUTEJIb CAMOCTOSITEIbHO MPEACTABIISET:

1) yBemomyieHME O IUTAHUPYEMOM CHoOce Mo (opMe, YTBEPKICHHOH MpPHKa30M
MuHHuCTEpCTBA  CTPOUTENBCTBA M SKWJIHIMHO-KOMMYHAJIBHOIO — Xo03slcTBa  Poccuiickoin
Deneparun ot 24.01.2019 Ne 34/mp «O6 yTBepkaernu GopM yBEIOMIICHHH O IJIAHUPYEMOM
CHOCe O0BEKTa KaIlUTAJbHOIO CTPOHTEIBCTBA M YBEIOMJICHHS O 3aBEPLICHHHM CHOCAa OOBEKTa
KaITUTAJIBHOTO CTPOUTENLCTBA» (Hanee — npukas Munctpos Poccuu ot 24.01.2019 Ne 34/mp);

2) pe3ynbTaThl U MaTepHaibl 00CIeI0BaHUA O0bEKTa KAalMTAJIbHOTO CTPOUTENLCTBA (32
HCKJIFOUEHHEM CJIy4aeB, YKa3aHHBbIX B MyHKTax | - 3 gactu 17 crateu 51 I'pamocTpoutenbHOro
konekca Poccuiickoii @enepanyu (nanee — ['pK P®);

3) mpoekT opraHu3anuyu padoT MO CHOCYy OOBEKTa KANHUTaJIbHOI'O CTPOUTENBCTBA (32
UCKJTFOUEHHEM CJTy4aeB, yKa3aHHBIX B MyHKTax 1 - 3 gactu 17 crareu 51 I'pK P®D).

2.5.2. B cnyuyae HenpeaCTaBIeHUs NOKYMEHTOB, YKa3aHHBIX B MOAIMYHKTaxX 2, 3 MyHKTa
2.5.1 nacroswmero aAMUHUCTPATUBHOIO PErJIaMEHTa, YIIOJHOMOYEHHBII OpraH 3alpaiinBaeT ux
y 3asABUTEJIS.

2.5.3. 3asButens B 1memsix obecrneueHus pasmemeHuss B [HMCOI'J[ yBemominenus o
IUIAHUPYEMOM CHOCE BIIPaB€ MPEACTaBUTb MO COOCTBEHHOW WHHUIMATUBE CJIEAYIOLIHNE
JNOKYMEHTBL

1) npaBoycTaHaBIMBAIOIINE JOKYMEHTBl Ha 3€MENIbHBI YYacTOK, B Clydae, €Cii MpaBa
Ha HEro 3aperucTpupoOBaHbl B ENMHOM rocy 1apCTBEHHOM peecTpe HEABUKUMOCTH,

2) npaBOyCTaHABIMBAIOININE JOKYMEHTbl Ha OOBEKT KamHUTaJbHOTO CTPOUTENbCTBA,
NOAJIeXKAMI CHOCY, B Cjy4dae, €CIM IpaBa Ha HEro 3aperucrpuposaHel B EauHOM
rOCyAapCTBEHHOM PEeCTPe HENBUKUMOCTH,

3) Bemucky u3 EQuMHOrO rocymapcTBEHHOro peecTpa OPUANYECKHX JIUL] 0
IOPUANYECKOM JIULE, SIBISFOLEMCS 3asIBUTETIEM,

4) BBIMUCKY 3  EgunHoro  rocymapcTBeHHOro - peectpa  MHAMBUAYAJIBHBIX
npeanpuHUMaTeNell 00 MHANBHUIY AJTbHOM MPEANIPHHUMATEIE, SBIISIOIIEMCS 3asIBUTEIIEM.

JIOKyMeHTBI (X KOIUH WJIN CBEIASHHS, CONEPIKAIINECs] B HUX), YKa3aHHbIC B HACTOSIIEM
MyHKTE, 3alpalluBalOTCsl YIMOJHOMOYEHHBIM OpPraHOM B TIOCYJapCTBEHHBIX OpraHax, B
PacnopsKEHUH KOTOPBIX HAXOASATCS yKAa3aHHbIE AOKYMEHTBI, B CJIy4ae, €CJIM 3asBUTEIb HE
MPEACTaBUII YKa3aHHBIE TOKYMEHTBI CAMOCTOSITENILHO.

2.5.4. B nensx obecneuenns pasmernenus B IMMCOI'/] yBemomneHuss O 3aBEpIICHUU
CHOCA 3asBUTEJIb CAMOCTOSITENIBHO NPENCTABIACT YBENOMJICHHE O 3aBEPLIEHUH CHOCA IO
dbopme, yTBepkIeHHOM npukazoM Munctpost Poccun ot 24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTb M TIOJHOTY IIPEACTABJISIEMbIX CBENEHUN WU
JOKYMEHTOB, SIBJSIFOLIUXCSI OCHOBAHMEM [JIsl IPENOCTaBJICHUS MYHULUNAIbHON YCIyIH,
BO3JIAraeTcst Ha 3asBUTEIS.

2.6.1. YoMHOMOUEHHBIH OpraH He BIpaBe TPeOOBaTh OT 3asABUTEIIS:

2.6.1.1. npencTaBieHUs] AOKYMEHTOB M HH(POPMAILMH WM OCYINECTBJICHUS AECHCTBUI,
MPEACTABJICHUE WJIH OCYILIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH NPABOBBIMU
aKTaM{, pEryJupyroOIIMMHU OTHOILIECHMs, BO3HUKAIOUIME B CBSI3M C IMPEIOCTaBICHUEM
MyHULUNATIbHBIX YCIYT;

2.6.1.2. npencraBieHus] JIOKYMEHTOB W UWH(OpPMAanuy, KOTOpbIE HAXOASTCS B
PacnopsKEHUH OpraHa, MPeNOCTaBISIOEr0 My HULIMIAIBHYIO YCIYTy, HHBIX FOCYAaPCTBEHHBIX
OpPTaHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHHs JIMOO IOABEJOMCTBEHHBIX T'OCYAaPCTBEHHBIM
opraHaM WIM OpraHaM MECTHOIO CaMOYIPaBJEHUs OpPraHu3aluil B COOTBETCTBUU C
HOPMAaTHBHBIMU MNpPaBOBbIMM akTaMu Pocculickoin ®enepanuy, HOPMAaTUBHBIMH IPABOBBIMU
akTamu Bonrorpaackod o0nacTH, MyHHLMNAJIBHBIMH TPABOBBIMH aKTaMH, 32 HCKIFOYCHHEM
JOKYMEHTOB, BKJIFOUEHHBIX B ONPEAENCHHBIN 4acTbio 6 ctath 7 denepanbHOro 3akona Ne 210-
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@3, nepeyeHb [OKYMEHTOB. 3asBWUTENlb BrpaBe MpPeACTaBUTL YKa3aHHble [JOKYMEHTbI WU
NHOPMaLMIO MO COBCTBEHHOW MHULMATYBE;

2.6.1.3. OCyLLeCTB/IEHNS [eNCTBUA, B TOM 4YWUC/e COrnacoBaHUiA, HEo6XOAMMbIX [A/1s
MOJTYYEHUS TOCYAAPCTBEHHBIX M MYHULMNAIbHBIX YCIYT N CBA3aHHbLIX C 0OpalleHneM B UHbIE
rocyflapCTBeHHbIe OpraHbl, OpraHbl MECTHOr0 caMoyrnpaBieHus, opraHmM3anun, 3a UCKIKYeHNEM
Nnosly4yeHns ycayr v nosfyvyeHns LOKYMEHTOB U MH(opMauun, NpesocTaBNsemMblX B pesysnbTare
NpeLoCTaBNeHNA TaKUX YCNYr, BK/IKOYEHHbIX B MepeyeHb, YTBEPXKAEHHbIN HOPMaTUBHbLIM
NpPaBoBbIM aKTOM NPeLCTaBUTe/IbHOro opraHa MECTHOro CaMOynpaB/eHuUs;

2.6.1.4. npeAcTaBneHNs  AOKYMEHTOB W MHGopMauuwW,  OTcyTcTBuMe U (Mm)
HelOCTOBEPHOCTb KOTOPbIX He YKasblBa/IUCb MpU  MNepBOHaYa/lbHOM OTKase B Npueme
[NOKYMEHTOB, HeOOXOAMMbIX A/ NPeAoCTaBNeHNs  MYHULMNaIbHOW  ycnyrn, nvbo B
npeLoCTaBNeHNN MyHULMNATIbHON YCNYTW, 38 UCKNHOYEHVEM CNEAYHOLLMX ClyYaeB:

- U3MeHeHVe TpeboBaHNIA HOPMATUBHBIX MPAaBOBbLIX aKTOB, KacatoLmMXcs NpefocTaB/eHuns
MYHULMN&/ILHOW  YCNYrW, MOCNe MepBOHAYa/IbHOM Nojayn 3asiBfeHUs O NpefoCcTaB/ieHn
MYHULMN&ILHON YCNYT;

- HAMYMe OWMOOK B 3adBfieHUM O MPefOCTaBNeHUN MYHUUMNANbHOW YCIyrn u
[LOKyMeHTax, MOofaHHbIX 3afBUTefleM MNOC/e MepBOHaYa/lbHOro 0TKasa B MpuvemMe [OKYMEHTOB,
HeoOX0AUMBIX [ANA  MPeAoCTaBNeHNs MYyHUUMMNANbHON ycnyrn, nnmbo B NpefoCcTaB/ieHUN
MYHULMN&/IbHOM YCTYTN U He BK/IKOUEHHbIX B MPeACTaB/IEHHbIA paHee KOMMNEKT JOKYMEHTOB;

- UICTEYEHME CpoKa [elcTBUA [OKYMEHTOB WM W3MEHEeHVe WHQopMaumMn nocne
NMepBOHaYa/IbHOrO  0TKas3a B Mpuveme [OKYMEHTOB, HeOoOXOAMMbIX [ANf NpefoCTaB/eHus
MYHULMN&IbHONW YCNyTW, 160 B NPefoCTaBNeHN MyHULMMNAIbLHOR YCnyri;

- BbISIBMIEHNE [OKYMEHTa/IbHO MOATBEPXKAEHHOro (hakta (NMPU3HAKOB) OLIMOGOYHOrO WK
NPOTMBOMPaBHOIO [encTens (6e34eincTBMSA) AOMKHOCTHOrO NMua opraHa, NpPeaocTaBsHOLLErO
MYHULMMNANbHYIO  YCAYTY, MYHULMNIBHOIO  Chyxallero, paboTHMka ML, paboTHUKa
opraHu3auumn, nNpeaycMOTpPeHHON YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa Ne 210-$3, npu
nepBOHa4Ya/lbHOM OTKase B MpUeMe [OKYMEHTOB, HeOOXOAMMbIX A1s  MnpefocTaBneHus
MYHULMN&/ILHOW YCNyrn, M60 B NPeAoCTaBeHNN MyHULUNAIbHON YCyTW, 0 Yem B
NMUCbMEHHOM BUJE 3a MOAMUCHI0 PYKOBOAWUTENA OpraHa, NpefocTaB/soLEro MyHUUMNAIbHYHO
ycnyry, pykosogutend M®LL npu nepBoHayaslbHOM OTKase B MNpuemMe [OKYMEHTOB,
HeoOXOAUMBIX  ANA  NPeAoCTaBleHNs  MyHUUMNAIbHOM  ycnyru, vMbo  PyKOBOAUTENS
opraHusauun, npeaycMoTpeHHon 4acTtbto 11 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3,
YyBeLOM/IAETCA 3aBUTESb, & TaKXKe NPUHOCATCS U3BUHEHNA 3a [OCTaB/eHHbIe HeY006CTBa.

2.6.1.5. npepoctaBneHnss Ha OyMaXHOM HocuTene AOKYMEHTOB W MH(opMaumu,
3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBEPeHbI B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1
cTatbu 16 defepanbHoro 3akoHa Ne 210-P3, 3a WUCK/IKOYEHMEM C/y4vaeB, ec/in HaHeceHue
OTMETOK Ha Takue [OKYMeHTbl Mb60 WX W3bATUE ABMSETCA HEOOXOAMMbIM  YC/IOBUEM
NpeLoCTaBNeHNA MYHULMNIBHOW YCNYT, U UHBIX C/y4aeB, YCTAHOB/IEHHbIX (efepasibHbIMU
3aKoHamw.

2.6.2. YBefjOMNleHNe O nJaHMpPyeMoOM CHOCe, YBe[OMJIEHVME O 3aBepLUeHUn CcHoca
nofaetca 3asButeneM (ero YnoSIHOMOYEHHbIM MpeAcTaBuUTeNleM) Ha OGyMaXHOM HocuTesne
NOCPeACTBOM /IMYHOIO 06paLLeHns B YNOTHOMOYEHHbIA opraH, B TOM yucre vepes M®LL, nn6o
Hanpas/iseTcs B YNOSHOMOYEHHbIN opraH MOCPeACcTBOM NOYTOBOrO OTMpPaBieHNs uiv EguHoro
nopTasia rocyfapCTBeHHbIX 1 MyHULMNAIbHBIX YCYT.

2.6.3. YBeoM/ieH/e O MNaHMPYeMOM CHOCe W [OKYMEHTbl, MnpuiaraeMble K Hemy,
yBeOM/IEHNE O 3aBepLUEHMM CHOCa MOTYT ObITb Hanpas/ieHbl 3a8BUTEIEM B YMOSTHOMOYEHHbIN
opraH B (POpMe 3/M1IEKTPOHHBIX [LOKYMEHTOB, NOAMUCAHHbIX MPOCTOM 3N1EKTPOHHON MOAMNUCHI0 Y
(M) ycruneHHON KBaIMGULMPOBAHHOW 3M1EKTPOHHO NOAMUCHIO (Jasee - KBaM(PUUMpPOBaHHAS
Moanucb),  MOCPeACTBOM  3M1EKTPOHHOro  Hocutens M (UaM)  MHMOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOM CeTW 00LLEro nosb3oBaHus, BKItOYas CeTb VIHTepHET, B COOTBETCTBUM
C [AeNCTBYIOLLMM 3aKOHOAATE/IbCTBOM.

2.7. VicyepnblBatOLWMiA MepevyeHb OCHOBaHWI [NA OTKasa B MNpUeMe [O0KYMEHTOB,



HEOOXOIUMBIX JUIS MPEAOCTABJICHUS] My HULIUTIAIBHOM YCITyTH.

OcHoOBaHMsI [UIsI OTKa3a B NpHUEMe IOKYMEHTOB, HEOOXOOUMBIX Ui MPEIOCTaBJICHUS
MY HULIMIAJIbHON YCIIyTH:

1) B pesynbrare mpoBepKH KBATM()UIMPOBAHHON MOAMKCH BBIIBICHO HECOOJIONECHUE
ycTaHOBIIEHHBIX cTaThbell 11 DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O0 31eKTpOHHOM
noxanucny (nanee — @enepanpHeiii 3akoH Ne 63-D3) ycnoBuil Mpu3HAHUS €€ NeHCTBUTEIbHOCTH,
B ciiyyae oOpaleHus 3a MpeaoCTaBIeHueM My HHLUIIAIbHOW YCIYTH B 3JIEKTPOHHOH (popme;

2) yBeIOMJICHHE O IUIAHUPYEMOM CHOCE M JIOKYMEHTBI, MpHjaraeMble K HEMY,
YBEIOMIICHHUE O 3aBEPIICHUH CHOCA MOJAHbl B HEY IOJIHOMOYEHHBINH OpPTaH,;

3) yBenOMIIEHHE O IUIAHUPYEMOM CHOCE JHOO YBEOOMJICHHE O 3aBEPIIEHUH CHOCA He
COOTBETCTBYET (hOopMe, YTBEpKIeHHOM nprkazoM MuncTpost Poccuu ot 24.01.2019 Ne 34/mp.

2.8. UcuepnblBalOliMil MEpeUYeHb OCHOBAHWM Ui NPHUOCTAHOBJEHUS WM OTKa3a B
MPENOCTABICHUN My HULIUNIAJIbHON YCITYTH.

2.8.1. Cpoxk npenocTaBieHNss MyHHULUNAIbHON yCIIyT MPU NOCTYINIEHUU YBEOMIIEHHUS O
MJIAHUPYEMOM CHOCE MPUOCTAHABIWBAETCA B Clydae, €CJIU 3asBUTEJIEM HE IPENCTaBJICHbI
JOKYMEHTBI, YKa3aHHble B MOANYHKTax 2, 3 myHkTa 2.5.1 HacTOAIEro agMUHHCTPATUBHOIO
peryiaMeHra.

2.8.2. OcHoBaHMsl 1J1s1 IPUOCTAHOBJIEHMsI NIPEAOCTABICHNUs] My HULIUMTAJIbHOW YCIyTH MIPU
MOCTYIJIEHUH YBEIOMJICHHS! O 3aBEPLICHUH CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBanusAMH Ut OTKa3za B obecnieuennn pasmeuienns B [ICOI'M] ysenomnenus
O IUTAHUPYEMOM CHOCE U JOKYMEHTOB, YKa3aHHBIX B MOANYHKTax 2, 3 myHkTa 2.5.1 Hacrosero
AAMUHUCTPATUBHOIO PETJIaMEHTA, SIBJISIIOTCS:

- CHOC OOBEKTa KANHMTAJbHOTO CTPOUTENIbCTBA IUIAHMPYETCS Ha OCHOBAHUM PEIISHHS
JIMLA, He SIBJISIOLIErocs 3aCTPONUIUKOM HIIM TEXHUYECKUM 3aKa34UKOM,

- YBEIOMJIEHHUE O IUIAHUPYEMOM CHOCE MOJAHO WM HAPABJICHO JULOM, HE SIBJISIOLIUMCS
3aCTPOHIINKOM HMITH TEXHUYECKUM 3aKa3UYHUKOM, JINOO UX YIIOJIHOMOUEHHBIM IPEICTABUTEIIEM;

- yBEIOMJIEHHE O IJIAHUPYEMOM CHOCE TIOZaHO MEHEee UeM 3a CeMb pPadouuxX IOHEeH 1o
HauaJsa BBITOJHEHHs padoT MO CHOCY OOBEKTa KaIUTAIBHOTO CTPOUTEIbCTBA,

- yBEIOMJIEHHE O IUIAHUPYEMOM CHOCE TOAAHO B OTHOLIEHHH OOBEKTa KaIHTaJIbHOTO
CTPOUTENLCTBA, KOTOPBIM HMEET MPU3HAKKM CAMOBOJIbHOW MNOCTpoiikU. B ciiydae oTkasza B
MPENOCTABICHUM MYHULUNAJIBHON YCIYTH IO [JaHHOMY OCHOBAHHMKO 3asBUTENb BIIPAaBE
00paTUThCA C YBEAOMJICHHEM O IUIAHHPYEMOM CHOCE TOBTOPHO, €CIH BCTYMHJIO B 3aKOHHYIO
CHIy pelIeHue cyna o0 OTKa3e B yOBJIETBOPEHHH MCKOBBIX TPeOOBaHMUN O CHOCE CAMOBOJIBHOMN
MIOCTPOMKY MJIH €€ MPUBEIEHUHN B COOTBETCTBUE C YCTAHOBJIEHHBIMHU TPEOOBAHUSMY,

- yBEIOMJIEHHE O IJIAHUPYEMOM CHOCE TOAAHO B OTHOIIGHHWH OOBEKTa KAaIHTaJbHOTO
CTPOUTENBCTBA, KOTOPBIH PACIONOXKEH B IPAHULAX 30H C OCOOBIMHU YCJIOBHSIMH HCIIOJIb30BAHUS
TePPUTOPUH,

- yBEIOMJIEHHE O IUIAHUPYEMOM CHOCE TOAAHO B OTHOLIEHMH OOBEKTa KalUTAJIbHOTO
CTPOUTENBCTBA, KOTOPBIH SIBIIACTCS OOBEKTOM KYJIBTYPHOTO HACIENNs,

- YBEIOMJIEHHE O TUJIAHUPYEMOM CHOCE TOJIaHO B LEJISIX CTPOUTENIBCTBA HOBOTO OOBEKTa
KaITUTAJIBHOTO CTPOUTENIECTBA, PEKOHCTPYKIIMH OOBEKTA KAIMUTAIbHOIO CTPOUTENILCTBA,

- yBEIOMJIEHHE O TUIAHUPYEMOM CHOCE TOAAHO B OTHOLIEHHWH OOBEKTa KaIHTaJIbHOTO
CTPOUTENBCTBA, KOTOPBIA BKIIIOYEH B IMEPEeYeHb OOBEKTOB KAaNUTAJIBHOTO CTPOUTENBCTBA,
pPacHoJIOKEHHBIX B TIPAaHULAX TEPPUTOPUM, TMOMJIEXKAINEH KOMIUJIEKCHOMY pAa3BUTHIO, B
OTHOLIEHUH KOTOPOM MPHUHSATO PELIEHNE O KOMIUIEKCHOM Pa3BUTHH TEPPUTOPUH.

2.8.4. OcHoBaHUS [JIs1 OTKa3a B OOECIIEYEHNUH pa3MeLeHHs YBEJOMIICHHUS O 3aBEPLICHUN
cHoca B ITMCOI'J] oTCyTCTBYIOT.

2.9 Tlepeyerp ycnyr, HeOOXOOMMBIX U  OOS3aTENbHBIX I  MPEAOCTABJICHHUS
MyHULMITAJIbHONH yCIYTH, B TOM YHCJIE CBENEHHs O JOKYMEHTe (JOKYMEHTax), BbIIaBaeMOM
(BBIIaBa€MBIX) OPraHM3ALMAMU U YIOJIHOMOYEHHBIMH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickonn @enepauuu 3KCnepTaMy, y4YacCTBYKOIIUMH B IPENOCTABICHUH MYHHULUINAIbHOU
YCIIyTH.



IIpu mpenocTaBiIeHUH MyHULMIAIBHON YCIYTH OKa3aHHWE MHBIX YCIYT, HEOOXOAUMBIX H
00s3aTeNbHBIX ISl MPEJOCTABICHUS MYHHULUNAIbHOH VCIyTH, a Takke yd4acTHe HHBIX
OpraHu3alMii M YHOJHOMOYEHHBIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Pocculiickoi
denepanny 3KCNEPTOB B IPEAOCTABICHUN My HULIMNAIBHON YCIyTH HE MPENYCMOTPEHO.

2.10. MyHHUIMIIAIbHAS YCITyTa PEAOCTABISACTCS OECIIATHO.

2.11. MakcuManbHBIl CPOK OXHJAHHUA B O4YepenM IpU MOAAaYe YBEAOMIIEHUS O
MJIAHUPYEMOM CHOCE, YBENOMJICHUsI O 3aBEPIIEHHM CHOCA U NPHU MOJYYEHUH pe3yJbTaTa
NPEAOCTABJICHHUS] MyHULIUTIAIIBHON yCIYTH B Cllydae OOpalieHus 3asBUTENS B YIIOJTHOMOYEHHBIN
opran uim M®II e nomkeH npesbIaTh 15 MUHYT.

2.12. Cpok peructpainuu 10KyMEHTOB COCTaBIISET:

- Ha JINYHOM MpUeMe rpaskaaH — He Oonee 15 MuHyT;

- IPH NOCTYIUICHUH YBEIOMJIEHHS O TUNIAHUPYEMOM CHOCE U JOKYMEHTOB, IPUJIAra€MbIX K
HEMy, YBEIOMJICHHs O 3aBEpPLICHUMH CHOCA MO IO4YTe, OJJIEKTPOHHOM MO4YTe, NOCPEACTBOM
Enusoro moprana rocynapCTBEHHBIX M MYHHLHUIAIBHBIX yCIyT Wik uepe3 M®PL] — 1 paboumnii
J€Hb.

2.13. TpeboBaHHs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISICTCS My HULMITAIbHAS YCIIyTa,
K 3]y OXHUAAHWs, MECTaM MAJisl 3alOJHEHUs 3asBJICHUN O MPENOCTaBICHUH MyHHULMIAIBHON
yciyry, HHQOPMAIIIOHHBIM CTeHIaM ¢ 0Opa3laMH UX 3alOJHEHHUS U MEePeYHEM TOKYMEHTOB U
(unmn) nHpOpMALIH, HEOOXOAUMBIX AJIS IPEJOCTABICHUSI MyHULIUTIAIBHON yCIIYTH, B TOM YHUCIE
K O00eCHeueHHI0 OCTYIHOCTU Il WHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C
3aKOHOHaTeNbCTBOM Pocculickoil @enepanyuu O COLMAIbHOMN 3aIIMTE HHBAIUIOB.

2.13.1. TpeboBaHUsT K TOMEIIEHHUSIM, B KOTOPBIX MPEAOCTABISETCS MYyHUIHUITAIbHAS
yciyra.

ITomemenns, B KOTOPBIX NPEAOCTABISAETCS MYyHHLHUIAIbHAS YCIyra, OOeCIeYHBarOTCs
HEOOXOMUMBIMH  JUII ~ TPENOCTABICHHS  MYHULHUNAIBHOH  ycuyrd  oOopyIoBaHHEM
(KOMITBIOTEpAaMU, CPENCTBAMH CBSI3HM, OPITEXHHUKOHN), KAaHLEIAPCKUMH TNPHHAIICKHOCTIMH,
UH(POPMALIMOHHBIMA M CIPABOYHBIMH MaTepUaaMH, HArJSIAHON WHpOpMauuel, CTyJIbsIMH U
CTOJIAMH).

IlomemeHnss yNOJHOMOYEHHOIO OpraHa [OJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
npasmitam CII 2.2.3670-20 « CaHUTapHO-3TIMAEMHOIOTHYECKHE TPEOOBAHUS K YCIOBUSAM TPy,
YTBEPKACHHBIM [TOCTAHOBJIEHUEM | JTABHOIO rOCY JapCTBEHHOI'O CAHUTAPHOTO Bpada Poccuiickoit
Deneparun ot 02.12.2020 Ne 40, u 6bITE 000PYAOBAHBI CPEICTBAMH ITOXKAPOTY LIEHHS.

Bxon u BeIXOA 13 MOMeEIIEHNH 000PYAYIOTCSI COOTBETCTBYIOIIMMH YKA3aTEISIMH.

Bxon B ymHoJHOMOYEHHBIH opraH obopyayercs WH(POPMALMOHHOW TaOIHUYKOM
(BBIBECKOIT), conmeprkamiell MHPOPMALMIO O HAMMEHOBAHWH, MECT€ HAXOXKICHHUS W PEKHUME
paboThL.

Kabunersr obopyayrorcst WHOOpPMALMIOHHONW TaONW4KOW (BBIBECKOH), copeprkainen
UHPOPMALIMI0 O HAUMEHOBAHUHU YIOJHOMOYEHHOTO OpraHa (CTPYKTYPHOTO MOAPA3IENeHUs),
OCYLIECTBJISIOLIErO NPEAOCTABICHUE My HULIUTIAIBHON yCIIyTH.

2.13.2. TpeboBaHUs K MECTaM OXKUIAHUSI.

MecTa OXKUIaHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM ISl 3asBUTENEH U
ONTUMAJIbHBIM YCIIOBHUSIM padOoThI CIIEUATUCTOB YIIOJIHOMOUYEHHOT'O OpPTaHa.

Mecta OoXupaHus IOJDKHBI ObITh OOOpPYIOBAHBI CTYJBSMH, KPECEIbHBIMHU CEKLUSIMHU,
CKaMbsIMU.

2.13.3. TpeboBaHust K MECTaM IpUEMa 3asIBUTEIIEH.

Ilpuem 3asBuUTENEN OCYIUECTBJIAECTCS B CHELHUAIbHO BBIAEICHHBIX Ui 3THUX LeJen
MOMEILCHUSIX.

Kaxnoe pabodee MeCTO CHELHANNCTOB YIOJHOMOUYEHHOIO OpraHa OOJDKHO OBITh
00OpPYyIOBaHO TMEPCOHAIBHBIM KOMITBEIOTEPOM C BO3MOJKHOCTBIO JOCTyHa K HEOOXOIUMBIM
UH(POPMALMOHHBIM 0a3aM JaHHBIX, IEYATAIOIINM U KOUPYIOLINM Y CTPOHCTBAM.



IIpn oprammszanmu padodynx MeCT MOJDKHA OBbITh TPEAyCMOTPEHAa BO3MOXKHOCTD
CBOOOJHOIO BXONAa M BBIXOZA CIIELHAIMCTOB yIOJHOMOYEHHOIO OpPraHa W3 TOMEINEHHUs] MpU
HEOOXOAUMOCTH.

Mecta cnaym U TMOJyYEHUs] JOKYMEHTOB 3asBUTEISIMH, MecCTa IUIsi WHPOPMHPOBAHUS
3asiBUTEJICH M 3aIOJIHEHUs HEOOXOMUMBIX HOKYMEHTOB OOOPYIYIOTCS CTYJbSMHU (Kpeciamu) U
CTOJIaMH B 00€CTIeYUBAIOTCS MUCYel OyMaroi U MUCbMEHHBIMH MPUHAICKHOCTSAMH.

2.13.4. TpeboBanus k UHPOPMALTMOHHBIM CTEHAAM.

B momemeHMsx YHOJHOMOYEHHOTO OpraHa, IpeJHa3HAauYeHHbIX s paboTel ¢
3asIBUTESIMH, Pa3MeLIaloTCs HMHGOPMAIMOHHBIE CTEHABI, O0ECMEeUMBAIOLINE IOJyUYeHHUE
UH(pOPMALIUHU O TIPEAOCTABICHUN My HULIUITAIbHON YCIIyTH.

Ha wunpopManmoHHBIX cTeHnax, OQUIUAIBHOM CcaiTe YIOJHOMOUYEHHOrO OpraHa
pasMeLaTcs CIeayLne HHGOPMALIMOHHBIE MATEPUAJIBL;

U3BJIEUEHUs] U3 3aKOHOJATENbHBIX W HOPMATUBHBIX IPABOBBIX AKTOB, COJEpXKalUX
HOPMBI, PeryJINpyIOL1e 1eTeIbHOCTh MO UCIIOJIHEHUI0 MY HULIUIIAJIbHON YCIyTH;

TEKCT HACTOSIILEro aIMUHUCTPATUBHOIO PerjaMeHTa;

uH(pOpMaLHUs O OPsAKE UCTIOTHEHNST My HULIMIIATBHOHN yCIyTH,

nepeveHb TOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIECHUS] My HULIMIIAIBHON YCIIYTH,

¢dopmbl 1 00pa3Lbl JOKYMEHTOB IS 3AITOJIHEHHS,

CBEJICHUS O MECTE HaXOXAEeHUs U rpaduke pabOThI yIIOJIHOMOUYEHHOro opraHa u M®LJ;

CTIIpaBOYHbBIE TeNe(OHBL;

aapeca 3JIeKTPOHHON MOYTHI U aapeca MHTepHeT-CcaliToB,

uHpOpMaLUs O MECTe JIMYHOTO TpHeMa, a Takke 00 YCTaHOBJIEHHBIX U JINYHOTO
npueMa JHIX U Jacax.

I[Ipn wm3meneHnun WHOOPMALMM IO  HUCIOJHEHUIO  MYHHULUNAJIBHOH  yCIyTrU
OCYLIECTBJISIETCA €€ NepHOANIecKoe OOHOBJICHUE.

BmsyanpHast, TekcToBast U MyJbTUMEAHIHAS MHGOPMALHS O MOPSIKE MPENOCTABICHUS
MYHULMITAIbHONH YCIYTH pa3MernaeTcss Ha WH(POPMALMOHHOM CTEHAE WM HWH(POPMALHOHHOM
TepMuHane (yCTaHaBIMBAaeTCS B YOOOHOM sl TpakigaH MecTe), Ha EauHOM moprane
rOCYJaPCTBEHHBIX M MYHHIHMAIBHBIX YCIyr (Www.gosuslugi.ru), a Takke Ha O(pULHATBHOM
caiite ynomHomoueHnHoro oprana (https://adm-kletskoe.ru/).

Odopmienne BU3yalbHON, TEKCTOBOM M MyJIBTUMENMHHONW HH(POPMAIMHM O MOPSIKE
MPEIOCTABJIEHNs] MyHULIMINAJIbHONW  YCIOYTrd JIOJDKHO  COOTBETCTBOBATb — ONTHMAJbHOMY
3PUTEJILHOMY U CITyXOBOMY BOCHPHUSITHIO 3TOH MH(POPMALIUU rpakIaHaAMI.

2.13.5. TpeboBanuss K OOECIEYEHUIO NOCTYIMHOCTH NPEAOCTABICHHUS MYHHLIUMAIbHON
YCIIyTH JIs1 UHBAJIUOB.

B nensix obecrieueHust ycnoBHiA OCTYMHOCTH IS UHBAIUAOB MYyHHLIMIIAIBHOW YCIyTH
TOJKHO OBITh 00€CTIeYeHO:

- OKa3aHMe CIelUaJucTaMi OMOIIM UHBAJIWIAM B NIOCAJKE B TPAHCIIOPTHOE CPEACTBO U
BBICAJIK€ U3 HEro Inepesi BXOAOM B MOMELIEHUs, B KOTOPBIX NMPENOCTABIAETCS MyHUIUNAIbHAS
yCilyra, B TOM 4HCJi€ C UCIIOJIb30BaHUEM KpPeCa-KONSACKHU;

- OecnipenATCTBEHHBIN BXO/ MHBAJIUIOB B IIOMEIEHUE U BBIXOA U3 HETO,

- BO3MOXKHOCTb ~ CAMOCTOSITEJIbHOTO ~ TNEPENBIKEHUs HMHBAIMAOB IO TEPPUTOPUHU
OpraHM3alMy, MOMELEHNUs, B KOTOPBIX OKa3bIBA€TCsl My HULIUNAJIbHAS YCIIYTa;

- COTPOBOXKIEHHE WHBAINAOB, UMEIOIIUX CTOHKHE PAcCTPONCTBA (PYHKLUUHU 3PEHUS H
CaMOCTOSITEJIbHOTO TEPEBUKEHUs, U OKa3aHWe MM IOMOIIM Ha TEPPUTOPUM OpraHU3alMH,
MOMELIEHUs], B KOTOPbIX OKa3bIBAETCSI My HULIMTIAIbHAS YCIIYTa,

- HaAJIeKalee pasMelneHne o0opynoBaHus U HocuTesel MH(opMarun, HEOOXOIUMBIX
s obecriedeHnst OeCHpensITCTBEHHOrO AOCTyINa MHBAJIHMAOB B TMOMEIICHUS M K yCIyram, ¢
y4€TOM OIpPaHUYEHMH UX JKU3HEEATENbHOCTH,

- nyOnupoBaHre HEOOXOMUMON IJIsI MHBAJIUIOB 3BYKOBOW M 3pUTENBHON MH(pOpMaLuH, a
TaK)Ke HAANNCeH, 3HAKOB M MHOW TEKCTOBOH M rpaduyeckoll MHPOpPMALMK 3HAKaMH,
BBITTOJIHEHHBIMH penbe(pHO-TOUeuHbIM mpHdToM bpaiins,



http://www.gosuslugi.ru/
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- IIOMCK CYypAOIIEPEBOAYNKA 1 TU(IIOCY pIOTIEPEBOAUNKA,;

- JOMyCK COOAaKU-MPOBOHUKA TPU HAJIWYMHU JOKYMEHTAa, IOATBEPIKIOAIOINETro ee
crienHanbHOe OOy4YeHHe W BBITAHHOTO MO (opMe M B TOpPSIKE, KOTOPBIE OIMpPEHENsIOTCS
(benepasbHBIM OPTaHOM HUCTIOJIHHUTENBHOM BJIACTH, OCYLIECTBISIFOIIUM (YHKIIMH MO BBIPAOOTKE U
peann3anuy rocy1apCTBEHHON MOJIMTHKU U HOPMAaTHBHO-TIPABOBOMY PETYJHUPOBAHMIO B cdepe
COLMAJILHOM 3aIUThl HACCIICHUS,

- IPEOCTABJICHNE TIPH HEOOXOIUMOCTH YCIyTH MO MECTY KUTEIbCTBA WHBAJIUAA WJIH B
JUCTAHLIHOHHOM PEKUME;

- OKa3aHWe CIEeLUAINCTAMH WHOW HEOOXOAMMOH MOMOLIM WHBAJIWAAM B IPEOJOJCHHUU
OapbepoB, MPEMATCTBYIOMINX ITOTYYEHHUIO0 UMH YCIyT HapaBHE C IPYyTHMH JIULIAMH.

2.14. Iloka3arenssMu JOCTYNHOCTH M KadeCTBA MYHHLMNAIBHONH YCIYTU SIBISIOTCS
MPENOCTABICHNE My HULIMIIAIBHON YCIYTH UM OCYILIECTBICHUE OTAEIbHBIX aIMUHUCTPATUBHBIX
npolenyp B JJEKTPOHHOH (Qopme, mosiyueHHe 3asBUTENeM HHpopMamuu o xone
NPEAOCTABJICHUsT MYHHULUMAIBHOW YCIyTHM C HCIIOJNB30BAaHHUEM CPEACTB Tese(OHHON CBS3H,
3JIEKTPOHHOTO HWH(POPMHUPOBaHUS, COONIOAEHNE CPOKOB NPEAOCTABICHUS MyHHUIMITAIBHOMN
yCIIyTH, OTCYTCTBHUE KajJo0 W MPETEH3HMH CO CTOPOHBI 3asBUTENS, & TaKXKe CyAeOHBIX aKTOB O
NPU3HAHUHM HE3aKOHHBIMH pELIeHWUH, AEeHCTBUI (Oe3aelCTBHUs) YIIOJHOMOYEHHOIO OpraHa U
JOJKHOCTHBIX JIUL] YIIOJJTHOMOYEHHOI'O OpraHa.

2.15. nble TpeOOBaHUS, B TOM YHCJIE YUHUTHIBAIOIINE OCOOEHHOCTH MPENOCTaBICHUS
MYHULMIAJIBHBIX YCIYT B 3JEKTPOHHOM popme n MPLI.

OcoOeHHOCTH ~ OCYLIECTBJICHHsSI  OTHACNBHBIX  AAMHHUCTPATHUBHBIX  NPOLEAYpP B
3JIEKTPOHHON (hOpMe U MPENOCTABICHUS MYHHLUMAIBHONW yciuyrd uyepe3 M®PL] ycraHOBIEHBI B
paszene 3 HACTOSILIEro AAMUHUCTPATUBHOIO PErJIaMEeHTa.

3. Cocras, noc/1e10BATEJNbHOCTD H CPOKH BbINOJHEHHS AAMUHUCTPATHBHBIX NPOLEAYP,
TPeO0OBaHHS K MOPSAAKY HX BbINOJHEHHS,
B TOM YHCJIe 0COOEHHOCTH BBINMOJHEHHUS A/IMHHUCTPATUBHBIX MPOLEaYpP
B 2JIeKTPOHHOH popme, a TaK:Ke 0COOEHHOCTH BBINMOJHEHHUSI AIMHHHCTPATHBHBIX
npoueayp B MHOro(pyHKIHOHAIBbHBIX LIEHTPax

3.1. [IpenocTaBiernne MYHHIMIIAJBHOW YCJIYTH BKIOYAeT B ce0s  CleayroIne
aJIMAHUCTPATHUBHBIE MPOLIETYPBL

3.1.1. Ilpn mocTymieHun yBenOMJIEHUsI O IUIAHUPYEMOM CHOCE M IPUJIAraéMbIX K HEMY
JOKYMEHTOB OCYLIECTBIISIOTCS CIEAYOLINE aAMIHUCTPATUBHBIE TPOLIEAY PhI:

a) MpUeM U PErucTpauys YBEIOMJIEHHS O TUIAHUPYEMOM CHOCE U IMPHJIATaeMbIX K HEMY
JOKYMEHTOB JIUOO OTKa3 B NMpPHUEME K PACCMOTPEHUIO YBEIOMJICHHS O IUIAHUPYEMOM CHOCE U
NPUJIAraeMbIX JTOKYMEHTOB;

0) MpUOCTAaHOBJICHHE CPOKA MPENOCTABICHUS My HULIUITAJIbHOH yCIyTH;

B) popMupOBaHUE M HAIpaBICHHE MEXBEJOMCTBEHHBIX 3alPOCOB O IMPENOCTABICHUU
NOKyMeHTOB (MH(pOpMaLnn), HEOOXOAUMBIX IS PACCMOTPEHHUS 3asIBIICHUS,

r) odecrieueHrne pa3MeLIeHHsT YBEAOMIICHUS] O IUIAHUPYEMOM CHOCE W TPUIIaraeMbIX K
HeMmy nokymeHToB B I MCOI' /] mubo oTka3 B 00eCrieueHNH TaKOro Pa3MELeHHUSI.

3.1.2. Ilpu nocTymjeHud YyBEAOMJIEHHsS O 3aBEPLICHUH CHOCA OCYILUECTBIISIOTCS
CJIeAYIOLINE aIMUHUCTPATUBHBIE MTPOLIETY PBI:

a) MpUeM M PETUCTpAlHsl YBEIOMJICHHS O 3aBEPIICHHU CHOCA JIMOO OTKa3 B MpHUEME K
PAcCCMOTPEHHUIO TAKOTO YBEIOMJICHHS,

0) obecrieueHne pa3MerneHns yBeaoMIeHus o 3aBepiuennn cuoca B [ICOI /L.

3.2. BoinosiHeHHe AAMHHUCTPATHBHBIX NPOLEAYP NPH NOCTYNJIEHUH YBEAOMJIEHHS O
MVIAHHPYEMOM CHOCE H NPHJIATAEMBIX K HEMY JOKYMEHTOB.

3.2.1. IlpyeM U perucrpaivs VBEIOMJEHUS O [JAHUPVEMOM CHOCE U OPUJIAraeMbIX K




HEMy JIOKYMEHTOB JIM0O OTKa3 B MPHEME K PACCMOTPEHHUIO YBEIOMIIEHHS O MJIAHUPYEMOM CHOCE
Y IPUJIAraeMBbIX TOKYMEHTOB.

3.2.1.1. OcHoBaHMeM [ Hayaja aJMUHUCTPaTUBHONW  IpoLENyphbl  sBJSAETCS
NOCTYIIJICHNE B YIIOJHOMOYEHHbIH opraH nubo B MOL] yBenomiieHust 0 MIaHUPYEMOM CHOCE U
MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1.2. Ilpuem yBenomieHuss O IUIAHUPYEMOM CHOCE M MPWIAra€MbIX K HEMYy
JOKYMEHTOB OCYLIECTBIISIET CIIEHAIIICT YIIOJIHOMOUEHHOT0 opraHa jubo creruanuct MOLL.

Crneunanuct MO®L] nepenaer B yHOJHOMOUYEHHBIM OpraH yBeJOMIIEHHE O IJIAHUPYEMOM
CHOCE U MpHUJIaraeMble K HeMy JOKYMEHTBI, TOJIyUYEHHBIE OT 3asiBUTEIS, B ACHD UX MOIYYEHUS.

3.2.1.3. llonyyeHnne yBEeOOMIIEHHMs O IUIAHUPYEMOM CHOCE M IPWIAraeMbIX K HEMY
IOKYMEHTOB TIOATBEPKAAECTCS YIIOJIHOMOYEHHBIM OPTraHOM IIyTeéM BBIJAYW (HAIPABICHHS)
3asBUTEJIIO PACIIUCKU B MOJYUYEHUH JJOKYMEHTOB.

B cnydae npencraBneHuss n1OKyMeHTOB 4depe3 M®DL[ pacnucka BbIOAeTCs yKa3aHHBIM
MO®IT.

3.2.1.4. Ilocne Brlmaun (HANpaBJICHUS) 3asIBUTENIO PACIIUCKU B MOJYYEHHUH TOKYMEHTOB
WU TOCTYIUICHUS TakuX MAOKYMEHTOB u3 MOL] cneunanucr ynoJHOMOUYEHHOTO OpraHa
OCYLIECTBJISIET UX PErUCTPALIMIO.

B caywae npencrtaBieHuss OOKyMeHTOB depe3 MOPL[ cpoxk mnpenocTaBieHUs
MY HULUIIATIBbHOMN YCIYTH UCYUCIISIETCS CO JHS PErucTpaluu JOKyMeHTOB B ML

3.2.1.5. CnennaqucT yrOJTHOMOUYEHHOTO OpraHa B TeueHue |1 pabouero gHS ¢ MOMEHTa
perucTpalud AOKYMEHTOB MPOBEPSIET HAJIW4KMe OCHOBAHUM, MPENYyCMOTPEHHBIX MyHKTOM 2.7
HACTOSIIIETrO AIMUHUCTPATUBHOIO PETIaMEHTa.

IIpn mOCTyIUIEHUM YBEOOMJIEHHS O IUIAHUPYEMOM CHOCE B 3JIEKTPOHHOU (opme
CHELHUAINCT YIIOJIHOMOYEHHOrO OopraHa B TeueHne 1 pabodero aHs ¢ MOMEHTA €ro perucTpanuu
NPOBOAUT MPOLEAYPY NPOBEPKHU JEHCTBUTEIBHOCTH KBATH(PUUUPOBAHHOW TOANHUCH, C
UCTIOJNBb30BAaHMEM KOTOPOH TMOANHCAHO yBenOMIIeHHe (TIaKeT 3JIEKTPOHHBIX JTOKYMEHTOB),
MPeIyCMaTPUBAIOIIYIO TIPOBEPKY COONIOICHUS YCIIOBHIA, YKa3aHHBIX B cTaThe 11 PenepanbHOTO
3akoHa Ne 63-D3.

B cnydae ecnu B pe3yniprare npoBepKy KBATH(ULIMPOBAHHON MOATMCH OYJET BBIABIECHO
HEeCcOOJFOIeHNEe YCTAaHOBJICHHBIX YCIOBUH NMPU3HAHUS €€ NEeHCTBUTEIBHOCTH, YITOJIHOMOYEHHBIN
OpraH B TE€UEHHE TPEeX AHEH CO OHS 3aBEepLICHUs MPOBENCHUS TaKOM NMPOBEPKU MPUHUMAET
pemenne o0 OTKa3e B INPHEME K PACCMOTPEHHIO YBEAOMJICHHS O IUIAHHPYEMOM CHOCE U
HAIPaBJISICT 3asIBUTENI0 YBEAOMIIEHHE OO0 3TOM B 3JIEKTPOHHOH (popMe C yka3zaHHEM IyHKTOB
cratbi 11 @enepanbHoro 3axkoHa Ne 63-@3, KOTOpbIE MOCIY)KUINU OCHOBAHUEM JJIsl IPUHATHUS
yKa3aHHOrO pemeHus. Takoe yBEOOMIIEHHE MOIIMUCHIBAETCA KBAIN(UIIMPOBAHHON MOATIHCHIO
PYKOBOAMTENS YIOJIHOMOYEHHOTO OpPraHa MM YIOJHOMOYEHHOIO UM JOJIKHOCTHOIO JMLA U
HAMPABJISICTCS MO aApPecy 3JIEKTPOHHOH MOYTHI 3asBUTENS JHOO B €ro JMYHBIA KaOMHET Ha
Enunom noprasne rocy1apCTBEHHBIX U My HULIUIAJIBHBIX YCIIYT.

Ilpy Hamuuuu OCHOBaHUN, MNPEAYCMOTPEHHBIX MOANYHKTAaMH 2, 3 mnyHkTa 2.7
HACTOSIILErO AIMUHUCTPATUBHOIO PETJIaMEHTa, YIIOJHOMOYEHHBIN OpraH HaNpaBJIsieT 3assBUTEINIO
yBenomiieHHe 00 OTKa3e B MPUHITHU JOKYMEHTOB K PaCCMOTPEHUIO ¢ OOOCHOBAaHUEM
MPUYMH, KOTOPBIE MOCIYKUJIN OCHOBAHHUEM [IJIs1 IPUHATHUS YKA3aHHOTO PELIEHUS.

3.2.1.6. MakcuMabHBIN CPOK BBINOJHEHUs aAMUHUCTPATUBHON MPOLIEAYPBI:

- IIpY JJMYHOM Tipueme — He O6osee 15 MUHYT;

- IpU TMOCTYIUICHWM YBEIOMJIEHHSI O IUIAHUPYEMOM CHOCE W IPWIAraéMbIX K HEMYy
JOKYMEHTOB [0 MOYTE, 3JIEKTPOHHOU IouTe, NocpeAacTBOM EnuHOro noprana rocyjapCTBEHHbIX
U My HULUTNAIBHBIX YCIyT Wik uepe3 MOL — 1 pabounii neHb.

YBenomsieHue 00 OTKase B NMpHEME K PACCMOTPEHUIO YBEAOMIICHHS O IJIAHUPYEMOM
CHOCE W IMpHUJIAraeMbIX K HEMy J[AOKYMEHTOB B Cllydae BbIABICHUS B XOJ€ IPOBEPKHU
KBaJTM(PHULIMPOBAHHOHN MOIUCH 3asSBUTEIST HECOOMIOICHUS YCTAHOBIEHHBIX YCIOBUH MPU3HAHUS
€€ eMCTBUTENIbHOCTH HAIpPABJISIETCS B TEUEHUE 3 AHEH CO AHS 3aBEepLICHUs MPOBENEHUs TaKOU
MIPOBEPKHU.
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3.2.1.7. Pe3ynpTaTOM BBINOJHEHUS] aAMUHUCTPATUBHON NMPOLEAYPBI SIBJISAETCS:

- IPUEM U PETUCTpaLs YBEAOMJIEHUs O IUIAHUPYEMOM CHOCE U NMPUJIAraeMbIX K HEMY
IOKYMEHTOB, BblHaya (HAIPaBJICHHUE B 3JIEKTPOHHOM BHUJIE, IOYTOBBIM OTIPABJICHUEM) PACIIUCKU
B [TOJIYYEHUH YBEAOMJIEHHUs O TUIAHUPYEMOM CHOCE U MPUJIATA€MbIX JOKYMEHTOB;

- HampaBJIeHHE yBeIOMJIEHHS 00 OTKa3e B IpUeMe K PAaCCMOTPEHHUIO YBEIOMIIEHHS O
MJIAHUPYEMOM CHOCE U NMPUJIAra€MbIX JOKYMEHTOB.

3.2.2. IIpuoCTaHOBICHUE CPOKA MPENOCTABICHNA MY HUIIMIAJILHOU YCIIYTH.

3.2.2.1. OcHoBaHMeM JIsl Ha4yasa BBITIOJHEHUS] aIMUHUCTPATHBHON NPOLIEAYPHI SIBIAETCS
OTCYTCTBHE JOKYMEHTOB, YKa3aHHbIX B NOANyHKTax 2, 3 mnyHkra 2.5.1 Hacrosmero
AAMUHUCTPATUBHOIO PErjaaMeHTa.

3.2.22.B cnydae ecnu 3asBUTENIEM HE IMPEACTaBIEHbl AOKYMEHTBI, yKa3aHHBIE B
noAnyHKTax 2, 3 mnyHkra 2.5.1 Hacrosmero aJIMMHUCTPATUBHOIO  PErjaMeHTa,
YIOJHOMOYEHHBIM OpPraH NPUHUMAET PEIICHHE O NMPUOCTAHOBJIEHUU CPOKA MPENOCTaBIICHUS
MYHULUNAIbHON YCIYTH U HAIIPABJISIET IPUHSTOE PELICHHE 3asIBUTEIIO.

Cpok obecrieuenusi pasmemenuss B T MCOI'J] yBenomiieHus: O TUTAHUPYEMOM CHOCE
MPUOCTAHABJIMBAECTCS] A0 MOJY4YEHUsT OPraHOM MECTHOIO CaMOYIPAaBJIEHUs [OKYMEHTOB,
YKa3aHHBIX B MOANYHKTaX 2, 3 MyHKTa 2.5.1 HACTOSIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2.3. MakcuMaibHBIN CPOK BBITTOJHEHUST aAMUHUCTPATUBHON npoueaypbl — 1 pabounii
JI€Hb CO JHs MOCTYIUIEHHs YBEOOMJICHHs O IUIAHUPYEMOM CHOCE M MPUJIAraeMbIX K HEMY
JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.2.2.4. Pe3ynpTaTOM  BBINOJHEHUS  aJAMUHUCTPATHUBHOM  MNpOLENYpPBI  SIBJISETCS
MIPUOCTAHOBJIEHUE CPOKA MPEAOCTABJICHNUsS] MyHHULUNAIBHON YCIyTH U HAIMPaBJICHUE MPUHSATOrO
pELIeHUs 3aBUTENIO.

3.2.2.5. B cimydae ecnu 3asBUTENEM MPEACTABICHbI BCE AOKYMEHTBI, yKa3aHHBIE B
noanyHkTax 2, 3 myHkTa 2.5.1 HacTOAIEro aAMUHUCTPATUBHOIO PErJIAMEHTA, CHELUaUCT
YIOJIHOMOYEHHOIO OpraHa MepexOguT K HCHOJHEHHIO CIEAYIOLIed aJIMHUHUCTPAaTHBHOU
MpOoLey Pbl, IPEAYCMOTPEHHON MYHKTOM 3.2.3 HAaCTOALIEro aAMUHUCTPATUBHOIO PETrJIaMEHTA.

3.2.3. ®opMHUpPOBaHKE U HANPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB O NPEAOCTABICHUN
JOKYMEHTOB (MH(pOpManu), HEOOXOAUMBIX JUIsl PACCMOTPEHHS 3asIBJICHHSL.

3.2.3.1. OcHoBaHMeM JJ1s1 Ha4yana BbIIOJHEHUS aJlMUHUCTPATUBHON MPOLIEy PbI SIBJISIETCS
MOJIy4€HUE CHEeLUATNCTOM YIIOJIHOMOYEHHOIO OPraHa 3aperucTpUpOBAHHOIO B YCTAHOBJIEHHOM
MOPsIIKE YBEAOMIIEHUS O MUIAHUPYEMOM CHOCE U MPUJIATa€MbIX K HEMY JTOKYMEHTOB.

3232, Ecmu 1NOKyMEHTBl, MNPEAYyCMOTPEHHbIE MNyHKTOM 2.5.3  HacTOSLIEro
aIMUHUCTPATUBHOTO perjiaMeHTa, He ObUIM NPEACTaBJIECHbI 3asiBUTENEM MO COOCTBEHHOH
WHHULHAATUBE  CIHELMAJIUCT  YNOJHOMOYEHHOIO  OpraHa  OCYILIECTBJIIET  HaIpaBJiEHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB!

-B Opral TOCYJAapCTBEHHOW BJACTH, OCYINECTBJSAIOMIUN  BeaeHue EnuHOro
rOCYZapCTBEHHOTO peecTpa HENBIKUMOCTH, 00 OOBEeKTe HEIBMKUMOCTU (0 3emenbHOM
y4YacTKe);

- B HAJIOTOBBI OpraH O MpPEeNOCTaBICHUM BBINIMCKUM U3 EQWHOro rocymapcTBeHHOro
peecTpa HOPUAUYECKUX JIUL WIM EAMHOrO rocyaapCTBEHHOIO peecTpa WHAWBUAYAJbHBIX
MPEeANPUHUMATEIEH O 3asiBUTEIIE.

3.2.3.3. B cinydae ecnu 3asBUTENEM CAMOCTOSTENBHO MPEACTABIEHBI BCE HOKYMEHTHI,
HEOOXOMUMBIE IUIsI  MPEJOCTaBICHUS MyHULHUNAIBHOH yCIYTH W B PaCHOPSDKEHUH
YIOJHOMOYEHHOIO OpraHa MMeeTcsl BCsl MHpopMauus, HeoOXoauMasi Ui €€ MPEeIOCTaBICHHUS,
CHELHAJIUCT  YIOJHOMOYEHHOTO  OpraHa MepexXOOuT K  BBINIOJHEHUI  CIEAYIOLIEH
QAMUHUCTPATUBHOM  NPOLEAYpBbl,  NPEAYCMOTPEHHONM  NyHKTOM  3.2.4  HacTOALIEro
aAMHHHUCTPATUBHOTO PErjaMeHTa.

3.2.3.4. MakcuManbHBIN CPOK BBIOJHEHUST aAIMUHUCTPATHBHOMN npoueaypsl — 1 paboumnii
JIE€Hb CO JHs MOCTYIUIEHHs YBEOOMIICHHs O IUIAHUPYEMOM CHOCE W MPUJIAraeéMbIX K HEMY




JOKYMEHTOB CIIELUAIUCTY YIOJHOMOYEHHOI'O OpraHa.
3.2.3.5. Pe3ynapTaTOoM BBINOJIHEHUS AAMUHUCTPATUBHOM MNPOLEAYPBHl  SABJISAETCS
(dbopMHupOBaHHE U HAMTPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB TOKYMEHTOB (MH(pOpMaLnn).

3.2.4. ObecnieueHue pa3MeIeHUs] YBEAOMIICHHUS O TUIAHUPYEMOM CHOCE U IPUJIAraeMbIX
kK HeMy IokyMeHToB B TMMCOI'/I tn6o oTka3 B 00€CIeYeHNH TAKOrO Pa3MEIICHHUSI.

3.2.4.1. OcHoBaHMeM Uil Hadasla aJMUHUCTPATUBHON NpPOLEAYpPbI ABIAETCS IMOJNyUYEeHUE
CHELHUATUCTOM YIOJHOMOYEHHOIO OpPraHa yBeIOMJIEHHUs O IUIAHUPYEMOM CHOCE U MPUIIAraeMbIX
K HEMY JJOKYMEHTOB, B TOM UUCJIE MTOJyYEHHBIX [10 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

3.2.42. Cneunajauct ynoJHOMOUYEHHOTO opraHa obecrneunBaeT pasmerienue B I UCOT[]
YBEIOMJICHUS] O IUIAHUPYEMOM CHOCE W MPWJIAraéMbIX K HEMy NOKYMEHTOB, MJIU B Cllydae
YCTAHOBJIEHUS] OCHOBAHUN, NMPEAYCMOTPEHHBIX MYHKTOM 2.8.3 HacTOsLIEero aqMUHUCTPATUBHOIO
periaMeHTa, rOTOBHT MHChMO 00 OTKa3e B OOECIIEYEHWH Pa3MELIEHHsI TAKOTO YBEIOMIICHUS B
I'MCOI'Jl ¢ yka3aHueM TpUYUH TPUHATOIO pelleHuss U IepeJaeT Ha IOAMNCH
YIOJIHOMOYEHHOMY JOJIKHOCTHOMY JIMLY.

B cnydae oTkasa B NnpenocTaBlI€HUU MyHULUNAIBHON YCIYrd yIOJHOMOYEHHBIN Oprat
UHPOPMHPYET 3asBUTEs] O NMPHYMHAX TAKOrO OTKa3a C yKa3aHHEM IepedHs JOKYMEHTOB U
UH(pOpPMAaLINH, OTCYTCTBHE U (MJIH) HEAOCTOBEPHOCTb KOTOPBIX CTAIM MPUYMHON OTKA3a, a TAKKE
C YKa3aHMEM T[epeYHs YCTAHOBJEHHBIX (enepasbHbIMH 3aKOHAMH M (WJIM) HWHBIMHU
HOPMATHUBHBIMU TPABOBBIMH aKTaMU TpeOOBaHNH, HECOOTBETCTBHE KOTOPBHIM IMOBJIEKJIO OTKAa3 B
MPEeIOCTABIEHUN My HULIUNIANBbHOMN YCIyTH.

3.2.4.3. MakcuMalbHBIN CPOK BBITOJHEHHUS aAMHUHUCTPATUBHON npoueaypsl — 1 pabounii
JIeHb CO JHsI MOJIyY€HHUs CIEeLUaTNCTOM YIOJHOMOUYEHHOIO OpraHa JOKyMEHTOB, B TOM 4YHCIIEe
MIPEICTAaBJICHHBIX B MOPSAKE MEXBEIOMCTBEHHOTO B3aUMOIEHCTBUS.

3.2.4.4. Pe3ynpTaTOM BBINOJHEHUs aAMUHUCTPATUBHON MPOLIEY PbI SIBJIAETCS:

- obecneuenne pasmemenuss B [MICOI'J] yBenomieHusT O IUIAHUPYEMOM CHOCE H
IpUJIaraeMbIX K HEMY JJOKYMEHTOB,;

- HampaBJjieHue (Bpy4YeHHUE) 3asIBUTENI0 MUChbMa 00 OTKa3e B OOecmeYeHUH pa3MeIleHHs
yBEAOMJIEHUS O IUTAaHUPYEMOM CHOCeE U npuitaraembix 1okymeHToB B T UICOI'

3.3. BbinosiHeHHe AAMUHUCTPATHBHBIX NPOLEAYP NPH NOCTYNJICHUN YBEAOMJICHHUS 0
3aBepPIIEHHUH CHOCA.

3.3.1. IlpueM u perucTpanus yBeIOMIEHHS O 3aBEPIIEHUH CHOCA JUOO0 OTKa3 B MPHUEME K
PaCCMOTPEHHUIO TAKOTrO YBEAOMJICHUS.

3.3.1.1. OcHoBaHMeM [ Hayaja aJMUHUCTPAaTUBHONH  NpOLEAYpbl  SBIAETCS
MOCTYIIJICHHE B YIIOJHOMOYEHHBIH opras 100 B M®L] yBenoMieHus O 3aBepIIEHIH CHOCA.

3.3.1.2. llpuem yBenoMjeHUs O 3aBEPLUICHUHU CHOCA OCYINECTBJSAET CHELUATUCT
YIIOJIHOMOYEHHOT'O oprana ndo creuuanuct MOILI,

Crneunanuct M®L] nepenaer B yNOJIHOMOUYEHHBIM OpraH yBeAOMJIEHHE O 3aBEpLIEHUU
CHOCA, MOJIyYE€HHOE OT 3asiBUTEJIS, B ACHD €0 MOJIYYEHHUS.

3.3.1.3. Ilonyyenne  yBEOOMJIEHMsI O  3aBEPIICEHHMM  CHOCA  IOATBEPXKIAETCA
YIOJHOMOYEHHbIM OpraHOM ITyT€M BbIIAuM (HANPABJICHHWS) 3asSBUTENI0 PACIHUCKH B €ro
MOJTyYEeHUH.

B cnydae nmpencrtaeneHus yBenOMJIEHUs O 3aBepuieHUM cHoca depe3 ML pacmucka
BbIAETCA YKa3aHHbIM M DL

3.3.1.4. Ilocne Bblmaum (HampaBJICHUS) 3asABUTENIO PACIIUCKU B TMOJTYYEHUH JOKYMEHTOB
WU TOCTYIUICHUS TAaKUX MAOKYMEHTOB Hu3 ML crenuannct ynojJHOMOYEHHOIO OpraHa
OCYLIECTBJISIET UX PErUCTPALIMIO.

B caywae npencrtaBieHuss AOKyYMEHTOB depe3 MODL[ cpok mnpenocTaBiieHUs
My HULIMNAJIbHON YCIyTH HCUUCISIETCS CO AHS PErUCTpaluy JOKyMEHTOB B M DL




3.3.1.5. CnennaqucT yrmoJTHOMOUEHHOTO OpraHa B TeueHue | pabouero aHS ¢ MOMEHTa
perucTpalud AOKYMEHTOB MPOBEPSIET HAJIM4KMe OCHOBAHUM, MPENYyCMOTPEHHBIX MyHKTOM 2.7
HACTOSIIIETrO AIMUHUCTPATUBHOI'O PETIaMeHTa.

IIpn mocTyruieHMM yBEAOMJIEHHS O 3aBEpPIIEHWH CHOCa B OSJEKTPOHHOH Qopme
CHELHAINCT YIIOJIHOMOYEHHOrO opraHa B TedeHue 1 pabodero qHs ¢ MOMEHTA €ro perucTpariu
NPOBOAUT MPOLEAYPY NPOBEPKH JNEHCTBUTEIBHOCTH KBAaJTH()HUMPOBAHHONW TOANHCH, C
UCTIOJNb30BAaHMEM KOTOPOH TMOANUCAHO yBenOMIIeHHe (TIAKeT 3JIEKTPOHHBIX JTOKYMEHTOB),
IpeayCMaTPHUBAIOIIYIO IPOBEPKY COONIOICHHS YCIOBUI, yKa3aHHBIX B cTathe 11 PenepanbHOro
3akoHa Ne 63-D3.

B ciydae ecnu B pe3ysibTare MpoBEepKH KBATU(UIIMPOBAHHOW MOANKCH OyJEeT BBISIBIEHO
HECOOTIOICHUE YCTAHOBJICHHBIX yCJIOBUN MPU3HAHUS €€ NeHCTBUTEIbHOCTH, yYIIOJTHOMOYSHHBIN
OpraH B TE€UEHHE TPEeX AHEH CO AHS 3aBEepLICHUs MPOBENCHUS TAKOM NMPOBEPKH MPUHUMAET
pemerne 00 OTKase B IpUEME K PACCMOTPEHHIO YBEIOMIICHHMS O 3aBEpPIICHHH CHOCa U
HAMpaBJISIET 3asIBUTEII0 YBEAOMJIEHHE 00 3TOM B 3JEKTPOHHOH (popMe C yka3aHHUEM IyHKTOB
cratbu 11 @enepanbHoro 3akoHa Ne 63-@3, KOTOpbIE MOCHYKUINU OCHOBAHUEM JJIsl IPUHATHUS
yKa3aHHOrO pemeHus. Takoe yBeOOMJICHHE IMONMUCHIBAETCA KBATU(UIIUPOBAHHON MOIIHCHIO
PYKOBOAMTENS YIOJIHOMOYEHHOIO OpraHa WM YIIOJHOMOYEHHOIO UM JOJIKHOCTHOIO Juua U
HAMPABJISICTCS MO aApPecy 3JIEKTPOHHOH MOYTHI 3asBUTENS JMOO B €ro JHUYHBIA KaOWHET Ha
Enunom nopraine rocy 1apCTBEHHBIX U MyHHULIUNIAIbHBIX YCIIYT.

Ilpy Hamuuuu OCHOBaHUM, NPENyCMOTPEHHBIX MOANyHKTamu 2, 3 mnyHkra 2.7
HACTOSIIIETrO AIMUHUCTPATUBHOIO PETJIaMEHTA, YIIOJHOMOYEHHBIN OpraH HaNpaBJIsieT 3assBUTEINIO
yBeOMIIEHHE 00 OTKa3e B MPHUHATUU K PACCMOTPEHHIO YBEIOMIICHHS O 3aBEPIICHHH CHOCA C
00OCHOBaHNEM MPUYNH, KOTOPBIE MOCTY KU OCHOBAHUEM /ISl IPUHSTHS YKa3aHHOTO PEIIEHHS.

3.3.1.6. MakcumaibHbIN CPOK BBIMOJHEHUS aAMUHUCTPATUBHON NPOLIEY PhI:

- TIPY JIMYHOM Tipueme — He Oosee 15 MuHyT

- IPY MOCTYIUIEHUH YBEAOMJIEHHUS O 3aBEPLICHUH CHOCA MO MOYTe, 3JEKTPOHHOM IOUTE,
nocpeacTsoM EqnHOro noprana rocy4apCTBEHHBIX U My HULIMNAJIBHBIX YCIyT Uin yepe3 ML —
1 pabouwnii neHs.

YBenomiieHue 06 OTKa3e B MpHUeMe K PACCMOTPEHHIO YBEIOMIICHHUS O 3aBEPIIEHUH CHOCA,
B CJydae BBIIBJICHHS B XOI€ TMPOBEPKH KBaTHU(PUUUPOBAHHOW TOAMUCH 3asBHUTEINS
HEeCOOJIFOICHNSI YCTAaHOBJICHHBIX YCJIOBHI TNPHU3HAHUS €€ NCHCTBUTEIbHOCTH HAMPABIAETCS B
TeueHue 3 JHEU CO IHs 3aBEPLICHUS TPOBEICHMS TAKON MPOBEPKH.

3.3.1.7. Pe3yabTaToM BBINOJHEHUSI AIMUHUCTPATUBHOMN MPOLIEAYPBI SBJISETCH:

- IPUEM W PErucTpalysl YBEIOMJICHHsS O 3aBEpPLICHUH CHOCA, BblAada (HAmpaBJICHHUE B
3JIEKTPOHHOM BHUZE, TOYTOBBIM OTIIPABJICHHEM) pPACIHCKU B TOJYYEHHH YBEIOMIICHHS O
3aBEPILICHUH CHOCA,

- HaIpaBJIeHWE YBEIOMJICHHS 00 OTKa3e B NpHUEMe K PACCMOTPEHHIO YBEAOMIICHHS O
3aBEPILICHUH CHOCA.

3.3.2. ObecneueHue pa3MeleHus yBeioMiIeHus o 3aBepuernu cHoca B TUCOT/L.

3.3.2.1. OcHoBaHHeM AJis Ha4asla aAMUHUCTPATUBHON MPOLIEAYPHI SIBJISETCS MOJIydYeHHe
CHELMATMCTOM YIIOJTHOMOUYEHHOI'O OpraHa YBeIOMIIEHUsI O 3aBEPIIEHUN CHOCA.

3.3.2.2. Cnenuanuct yrnoJIHOMOYEHHOTO oprana obecrneunBaeT pasmerieHue B [UCOI']
yYBEAOMJIEHUSI O 3aBEPIIEHUN CHOCA.

3.3.2.3. MakcHUMaJIbHBIH CPOK BBIOJIHEHHUS aAMHUHUACTPATUBHON npouenypsl — 1 pabounii
JIeHb CO JHS MOJIy4Y€HUs CTIeLUaINCTOM YIIOJHOMOYEHHOIO OpraHa yBeJOMIIEHUS O 3aBEeplIeHUN
CHOCa.

3.3.2.4. Pe3ynpTaTOM BBINOJHEHHUs aAMHHHCTPATUBHOM MpPOLEAYpPHI  SIBJISIETCS
obecneuenue pasmernenus B  UCOI'J] yBenomiieHuUs O 3aBEPIISHUH CHOCA.

3.4, TlopsAnoK OCYINECTBJIEHUS AIMUHUCTPATUBHBIX OPOLEAYD B AJIEKTPOHHON dopMe, B
TOM YHCJE C UCOOJb30BaHHEM EAMHOrO HOPTAJIA rOCYIAPCTBEHHBIX U MY HUILMIIAJIBHBIX YVCIIVT.
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3.4.1. lIpn nmpenocTaBi€HUH YMNOJHOMOYEHHBIM OPraHOM MYyHHIMNAIbHOW YCIYTH B
3JIEKTPOHHON (opMe MocpencTBOM ENWHOro moprana rocyIapCTBEHHBIX M MYHHIIUNAJIBHBIX
YCIIYT 3asBUTEIF0 00ECIIEYNBAETCS BHINOJIHEHNE CIIEAYIOIINX NeHCTBUN!

noJiyYeHne HH(pOpMaIuu O MOPsAIKE U CPOKAX MPENOCTABICHUS My HULIUIAIBHON YCIIyTH;

3amuch Ha MpUEM B YIOJHOMOYEHHBIM OpraH i MOJa4yu 3anpoca O MPeaoCTaBIeHUU
MY HHILUTIAJIBHON YCIyTH (f1ajiee — 3ampoc),

(hopMUpOBaHHE 3aMPOCa;

IpUeM M pEerucTpalus YIOJIHOMOYEHHBbIM OPraHoOM 3alpoca U MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIs PEIOCTABJICHUS] My HULIUTIAIBHOM YCIyTH,

MOJIyu€HHUe pe3yibTaTa MPpeJoCTaBlIeHusl My HULIUNIAIbHON YCIyTH;

MOJIyu€HHe CBEICHUN O XO/€ BBIMOJIHEHUs] 3a11poca;

OCYILII€CTBJIEHUE OLIEHKH KauecTBa MPeAOCTaBIEHUs] My HULIMIIAIBbHON YCIIyTH,

nocyneOHoe (BHecyneOHOe) o0kalloBaHUe pelieHuil u aeicTBuil (Oe3melcTBYs) opraHa
(opranmzaumu), OOJDKHOCTHOTO JIMIA oOpraHa (opraHm3anuu) JnMOO MyHHUIHMIIAIbHOTO
CIIy>KalIero;

AaHKETHPOBaHWE 3asBUTENs] (NPEObSIBICHHE 3asBUTENI0 IEPEYHs BOMPOCOB U
HCUEPIIBIBAIOIIETO MEPEYHsI BAPUAHTOB OTBETOB HA YKA3aHHBIE BOIIPOCHI) B IIEJISIX OINpPENeIeHUs
BapMaHTa MYHUIMNAJIBHOM YCIyTH, NPEeIyCMOTPEHHOrO aJAMMHHMCTPAaTUBHBIM pErjJaMEeHTOM
MPEeIOCTaBIEHUs] My HULIUTIAJIbHON YCIYTH, COOTBETCTBYIOLIETO MMPHU3HAKAM 3asiBUTES;

NpeabsBIEHUE 3asBUTENI0 BapuaHTa MPENOCTaBIEHUS MYHULUNANbHON YCIYyTH,
MPEeIYyCMOTPEHHOTO aAMUHUCTPATHUBHBIM pErJaMEeHTOM IMpPEeNOCTaBICHHs] MyHMLUNAIbHON
YCIIyTH.

3.42. JInsa npenoCTaBl€HMsT MyHHLMNAIBHONW YCIYTHM € HCHOJIb30BaHMEM EauHOro
nopTaja rocyJapCTBEHHBIX U MYyHHULMIAJIBHBIX YCIYT 3asBUTENb 3aMONHAET GOpMy, B KOTOPOH
HEOOXOMUMO YKa3aTh CBEINCHMs, HEOOXOmWMBIE sl TOJydeHus ycayru. 3.4.3. 3asBineHue
CUMTAETCSl OTIIPABJIEHHBIM IIOCJE TOJYy4YEeHMs 3asiBUTENEM COOTBETCTBYIOLIETO 3JEKTPOHHOIO
yBEIOMJIEHHSI B JIMUHBIA KaOWHET 3asBHUTENs WIM €ro mpexacraButens Ha EnmHOM moprane
rOCyJapCTBEHHBIX U MYHMLMIAIbHBIX YCIYT.

3.44. B xome mnOpenocTaBieHUs MYHULUNAIBHON YCIYTM 3asBHUTENb IOJyYaeT
YBEIOMIIEHHSI O CTaTyce YCIyT'd B JIMYHOM KaOWHETe 3asBUTENS WIM €ro NMpencTaBUTeNsl Ha
EnunoM noprane rocy1apcTBEHHBIX U My HULIUMAJIBHBIX YCIYT.

3.4.5. 3asBUTENIO B KaYeCTBE Pe3yJibTaTa MPEAOCTABJICHHS YCIYTH O0ECTIeUnBaETCS IO
€ro BbIOOPY BO3MOXKHOCTB!

- TOJyYeHHs O3JIGKTPOHHOTO  JIOKyMEHTa, MOAMHCAHHOIO C  HUCIOJIb30BaHHUEM
KBaJM(PULIMPOBAHHON MOATIHCH;

IIpp nmnonydyeHuu pesyibTaTa NpeNoCTaBieHUs ycayrn Ha EnuHom mnoprane
TOCYAApCTBEHHbIX W  MYHULHUNAJIBHBIX yCIYr B (OpPME 3JIEKTPOHHOIO  JOKYMEHTa
JOTMOJHUTENIPHO 00€CTIeUnBAETCS BO3MOXKHOCTD MOJYUYEHHS 110 JKEJAHUIO 3asIBUTENS JOKYMEHTa
Ha OyMa’kKHOM HOCHTEJE, ITOATBEPIKIAIOIIErO COAePKaHNE SJIEKTPOHHOTO JOKYMEHTA.

HNndopmanust 00 3JMEKTPOHHBIX JOKYMEHTAX - Pe3yJbTaTax MPEAOCTABIEHHS YCIYyT, B
OTHOIIEHHH KOTOPBIX NPENOCTABISAETCS BO3MOXKHOCTb, IMPENyCMOTPEHHast ab3ameM BTOPBIM
HACTOALIEro MyHKTa, pas3Mmelnaercs omneparopoM EauHOro mnoprajna rocydapCTBEHHBIX U
MYHHULHIAIbHBIX YCIYT B €AMHOM JIMYHOM KaOMHETE MIIH B 3JIEKTPOHHON (popMe 3ampoca.

Bo03MOXXHOCTD TONyUeHHsI pe3yJibTaTa MPEdOCTaBICHUs] YCIYTH B (POpMeE 3JIEKTPOHHOTO
IOKYMEHTa WJIM TOKyMEHTa Ha OyMaKHOM HOcHTeNne O0eCreunBaeTcs 3asBUTENI0 B TEUCHHE
CpOKa AEWCTBUS pe3yJjbTaTa MPEAOCTABICHHs YCIyTH (B Clydae €CIM TakOH CPOK yCTaHOBJIEH
HOPMAaTHUBHBIMHU NPAaBOBBIMU akTaMu Poccuiickoii deneparyn).



