AJIMHHUCTPALIUS
KJETCKOI'O CEJIbCKOI'O MOCEJIEHUS
KJETCKOI'O MYHHUIIUTIAJILHOT'O PAHOHA
BOJITOI'PAJICKOI OBJIACTHU

IMOCTAHOBJJEHMHE

ot 24 aBrycra 2026 roaa Ne 98

00 yTBepx/IeHNH A/IMUHUCTPATHBHOIO PerjiaMeHTa MPeA0CTABICHNSI MyHUIIMNIAILHOI
yeayru «IlpexocraBienue BbInucKH (MHPopManuu) 00 00beKTAX yueTa U3 peecrpa
MYHUIIUNIAJTBbHOTO0 uMyllecTBa Kierckoro ceabckoro nocesenusi Kierckoro
MYHHMIHMIAJIBHOTO paiiona Bosarorpaackoi odjsacTm»

B cootBercTBUM ¢ denepanbapiMu 3aKkoHaMU oT 06.10.2003 Ne 131-D3 «O06 oOmux
IIPUHIMIIAX OpraHU3allMM MECTHOTO caMmoymnpasiieHHs B Poccuiickonn ®Penepauun», OT
27.07.2010 Ne 210-®3 «OO0 opraHu3ali MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYHUIIMTIATBHBIX YCIyT», PYKOBOACTBYSICh YcTaBoM KileTckoro cenbCcKoro mocCeneHus
Knerckoro myHunumansHoro paiiona Bonrorpazackoii o6mactu, agmuHucTpanus Kierckoro
cesibckoro mocenenus Kierckoro MyHununanbHOro paiioHa Bonarorpaackoir o6nactu
MOCTAHOBIIACT.

1. VrTBepauth mpuiaraeMblii aJMUHUCTPATUBHBIM pErjJaMeHT MpPeIOCTaBICHUS
MyHuImnansHoi yenyru «llpenocrasnenue Beimucku (nHOpmaimm) o0 00beKTax yuyera u3
peecTpa MyHMLIMIAIbHOrO uMymiectBa Kierckoro cenbckoro mnocenenus Kierckoro
MYHULUIAIBHOTO paiioHa Boarorpaackoit odmactu.

2. llpu3Harth yTpaTUBIIMM CHJIy IIOCTaHOBJEHME aaMuHucTpauuu Kierckoro
cenbckoro mnoceneHuss Kierckoro MyHuuunaieHoro paiiona Bomrorpaackoir obimactu oT
23.09.2024 Ne89 «OO6 yTBepaAeHWH AJIMUHHCTPATUBHOTO pPETIaMEHTa IPeIOCTaBICHUS
MyHuInansHoi yciayru «lIpenocraBnenue Beimucku (MHGopMaiun) o0 o0bEeKTax y4yera u3
peecTpa MyHHMIMNAIbHOrO wuMmyllecTBa Kierckoro cenbckoro mnocenenust Kierckoro
MYHUIIUNATBHOTO paifoHa Bonrorpaackoii obmactuy.

3. PazmecTuTh HACTOAIIMIA aJAMUHUCTPATHBHBIN pErIaMeHT Ha O(QUIIMATLHOM CalTe
Knerckoro cenbckoro mnoceneHus KneTckoro MyHHMIMIAIbHOrO paiioHa Bosrorpanckoi
o6mactu https://adm-kletskoe.ru/.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIET0 MOCTAHOBICHHS OCTABJISIO 3a COOOIA.

I'nasa Kierckoro

CEJIbCKOTO MOCEIEHUS
I''N. /lemeHTHEB




YTBEpKIEH NOCTAaHOBICHUEM
Anmunuctpanuu KiieTrckoro cenbckoro
nocesnenus: Knerckoro MyHULIUMATbHOTO
paiiona Bonrorpasackoi o6gacTu ot
«24y aprycra 2026 r. Ne 98

AIMUHUCTPATUBHLINA PerinamenT
NpeaoCTABJICHUS MyHHIMNIAJIbHOM ycayru «IIpenocraBienue BHIMUCKH
(uadopmanuu) 00 00bEKTAX yUeTa U3 peecTPa MYHUIIUIIAIBHOTO
umymecrsa Kierckoro cenbckoro nocesieHus Kiierckoro MyHMuunajaibLHOro
paiiona BoJsrorpaackoi o0gacTm»

1. O01Me noJIoKeHus

1.1. HacTostmmit agMAHUCTPATUBHBIN PETJIAMEHT yCTAHABIIMBAET MTOPSAIOK
NpeoCTaBlICHU MyHUIUNaabHOM ycinyru  «llpemocTaBieHue  BBIMUCKH
(uadopmanur) 00 00BEKTaX yuyeTa U3 peecTpa MYHHUIIMIAIBLHOIO MMYIIIECTBA
Kinerckoro cenbckoro moceneHus KIleTCKOro MyHHUIIMIIAIBHOIO —pailoHa
Bonrorpanckoii obnactu» (nanee — MyHULMINANbHAs yCiIyra) M CTaHIapT
MPEAOCTABICHUS MYHHIUIIAIBbHON YCIYTH, B TOM YHCIIE ONPEAEISET CPOKU U
MOCJIEA0BATEIBbHOCTh AJIMUHUCTPATUBHBIX MPOLEAYp IpPU MPEAOCTABICHUU
MYHULIMNAIBHOMN YCITyTH.

1.2. 3agBuTensiMM Ha MOJYYEHUE MYHHIIUIAIBHONM YCIYyTH SBISIOTCA
bu3nUecKue U IPUINYECKHUE JTUIA, a TAKKE UX MPECTABUTEIH, IEHCTBYIOIINE
Ha  OCHOBAaHMM  IOJHOMOYUM, ONPEACIICHHBIX B  COOTBETCTBHH  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.3. Tlopsmoxk wuHDOPpMUpPOBAHUS 3asBUTENEH O MPEJOCTABICHUU
MYHHUIUITATBHON YCIYTH.

1.3.1. CBenenus o MecTe HaXO0XKICHHsI, KOHTAKTHBIX TeledoHaxX U rpaduke
paboTel aamuHucTpauuu KieTrckoro cenbckoro moceneHusi  Kierckoro
MyHUIIUNIATBHOTO  padioHa  Bosrorpaackoit  obmactu, — opraHu3aivii,
Y4aCTBYIOIIHUX B peAOCTaBICHUN MYHULIUATbHOMN YCIyTH,
MHOTO(YHKIIMOHAIILHOTO TieHTpa (nanee — MOILI):

AnvuaucTparus: Bonrorpaackas o6macte, Kierckuit  paiioH, CT.
Kunerckas, yn. Jlynauapckoro, 1. 27

I'padux pabotsr: monenaenpHUK-TIATHULA C 8.00 10 16.00, iepepsiB Ha 06€1T
¢ 12.00 mo 13.00

KonTaktHbiii Tenedon 8(84466) 4-13-85

M®II - Bosarorpanckas oGnactb, Kierckuii paiion, cr. Knerckas, yi.
Yucrtsakona, 25

I'padux pabotsr: nonenensHuk ¢ 9.00 qo 20.00, BTOpHUK-TIsITHUIA ¢ 9.00
1o 18.00, cy66ota ¢ 9.00 mo 15.00.

KonrtakThsiii Tenedon 8(84466) 4-45-04

Nudopmaruto 0o MecroHaxoxaeHUu u rpadukax padborst MOI] Takxe
MOXHO TIOJIYYUTh C HCIOJb30BaHUEM TOCYJApCTBEHHONW WH(OOPMAIMOHHON
cuctembl «Enunbiii moptan cet neHTpoB U orcoB «Mowu [JoxkymenTsny (MDII)
Bonrorpanckoii obmactuy (http://mfc.volganet.ru).
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1.3.2. Madopmanuio 0 MOpSIKE MPEIOCTABICHHUS MYHULIUTATBHON
YCIIYTH 3asIBUTENIb MOKET MOTYYHUTh:

HETNOCPENCTBEHHO B aAMHHHMCTpalu KIleTCKOro cenbCcKoro mnoceneHus
Knerckoro MYHHIIUIIAJIBHOTO paiioHa Bonarorpaackoii obnactu
(uH(OpMaLOHHBIE CTEH b, yCTHOE HH(OPMHUPOBAHUE 110 TeNE(POHY, a TAKKE HA
JUYHOM IpHUEME MYHMLIMIAIBHBIMU CIIyXKalluMu agMuHucTpanuu Kierckoro
celbcKoro moceneHus Kierckoro MyHUIMnDaabHOro paiioHa Bosrorpanckoit
obJactun);

10 [T0YTE, B TOM uunciie d5ekTporHo (admkletskpos@yandex.ru), B cimyuae
MUCHMEHHOTO 00paIleHUs 3asiBUTEIIS;

B cetu MHTepHeT Ha oduimanbHOM caite aamMuHUCTpanuu Kierckoro
CEIBCKOr0 MocesieHnss KieTckoro MyHMIUMIIANBbHOrO panoHa Boarorpaackon
obmnactu (https://adm-kletskoe.ru/), na Exunom moprtane rocyaapCTBEHHBIX H
MYHHUILIMIIAJIBHBIX ~ YCHYyT, sBIsOmEMcs  (eaepalbHO  ToCyJapCTBEHHOM
MH(OPMAITMOHHOU CHUCTEMOM, o0ecreunBaroen IIPENOCTABIICHUE
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT B 3JIGKTPOHHOH (opMme (nanee —
Enusplii  moprasl  rocyAapCTBEHHBIX M MYHMLMIAIbHBIX  YCIIYT)
(www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON YCIYyTH

2.1. HawmmenoBanme MyHuOHUnaibHOW ycayru — «lIpemocraBnenue
BBINUCKK (MH(DOpMannu) 00 00BEKTax yueTra U3 peecTpa MYHHUIUIAIBHOIO
umytiecrBa Kiierckoro cenbckoro mnoceneHuss Kierckoro MyHUIIMIAIBHOTO
paiiona Bonrorpaackoit o6iacTuy.

2.2. MyHuiunaneHasg yciyra IpEAOCTAaBISACTCS  AIMUHHUCTPALUEN
Knerckoro cenbckoro mnoceneHuss KieTCKOro MyHHULIMNAIBHOIO pailoHa
Bonrorpanckoii obnacTtu (anee — ynoJHOMOYEHHBINA OpraH).

CTpyKTypHBIM NOJIpa3/IeJICHUEM YIOJIJHOMOYEHHOIO oprasa,
OCYLIECTBJISIOIIMM  HEMOCPEACTBEHHOE MPEIOCTaBICHUE MYHHULHUIIAIBHOM
YCIIyTH, siBIIsieTcs afiMuHACcTpanus Knerckoro cenbckoro nocenenus Knerckoro
MyHUIIUTIATBHOTO paiioHa Bonrorpaackoit o0iacT.

2.3. Pe3ynpTaToM NpeoCTaBICHUS MyHUIIMIAIBHON YCIIYTH SIBJISIETCS:

- BBIMHMCKA 00 00BEKTaX y4yeTa U3 peecTpa MyHULHUIIAJbHOTO UMYILECTBA
Knerckoro cenbckoro moceneHus KileTCKOro MyHMIIMITAIBHOIO —pailoHa
Bonrorpanckoii obnactu(manee Takke — BBIIKMCKA U3 PEECTPA, PEECTP);

- YBEIOMJIEHHE 00 OTCYTCTBUU 3alpaninBaeMoi nH(OpMaIiu B peecTpe;

- yBeIOMJIEHHE OO0 OTKa3e B MPEIOCTaBICHUU CBEIECHUN U3 peecTpa
B Clly4ae HEBO3MOXXHOCTH HUACHTHU(UKAILMK YKa3aHHOTO B 3ampoce OO0BbEeKTa
y4era.

2.4. Cpox npenocTaBiaeHUs MyHULMIIATBHOW YCIIyTH.

Brimucka w3 peectpa, yBemomieHHE OO0 OTCYTCTBHHM 3amparinBaeMoOi
uHbOpMaIlMU B pEeCTpe WM OTKa3e B NMPEJOCTABICHUHN CBEJCHUN U3 peecTpa B
clly4ae HEBO3MOXXHOCTU UJCHTHU(PHUKAIMU YKA3aHHOTO B 3ampoce 00beKTa ydera
HarpaBisieTcsl (BpyuyaeTcs) 3asBUTENO B TedeHue 10 pabouwmx mgHEH cO JIHA
NOCTYIJIEHUS 3aIpoca.
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2.5. McuepnpIBaomuii mepeyeHb JTOKYMEHTOB,  HEOOXOAMMBIX IS
MPEAOCTaBICHUS MYHUIUTIAIBHOW YCIYTH.

2.5.1. HcuepnpiBaromuii nepeyeHb IJOKYMEHTOB, KOTOPBIE 3asBUTEIIb
JIOJKEH TIPEICTaBUTh CAMOCTOATEIBHO JJIsl OJyYeHUs BEITUCKU (MH(OpMAaIun)
00 oObeKkTax ydeTra M3 peecTpa MyHHIMNAIbHOrOo wumyllecTBa Kierckoro
CEIBCKOr0 mocelieHuss KIeTcKkoro MyHUIMNAIBHOTO paiioHa Boirorpaackoii
oOnacTu:

1) 3ampoc (3asiBIIeHHE) O NPEAOCTABICHUU BBIMUCKH (MHOpMammu) o6
00BEKTaxX yuera U3 peecTpa MyHUIIMIaIbHOT0 uMyIecTBa Kierckoro cenbckoro
nocesieHnss KJeTckoro MyHHUITMIIAIBLHOTO paiioHa Boarorpaackoit — oGmactw
(mamee Takke — 3ampoc, 3asBICHHE) MO (opMe COracHO MPHIIOKEHUIO K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) KomMsi JOKYMEHTa, YJOCTOBEPSIOUIECTO MOJHOMOYHUS MPEACTaBUTEIIS
3asIBUTENS, B CIIy4ae, €CJH ¢ 3asBJIICHUEM 00paliaeTcs MpeACTaBUTENb 3asIBUTEIS.

2.5.2. 3asgBIeHUE U TOKYMEHTHI, YKa3aHHbIE B IyHKTe 2.5.1 Hacrosmero
aJIMUHUCTPATUBHOTO pErIaMeHTa, MOTYT OBITh TPEICTABIICHbI 3aABUTEIISIMHU 110
X BBIOOPY B YIOJTHOMOYEHHBIH opraH uiau MO nuuno, 1100 HampaBieHbI
MOCPEJICTBOM MOUTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEJIE, JIMOO MPEACTaBICHBI B
YIOJIHOMOYEHHBI OpraH IO BBIOOPY 3asBUTENS IMyTEM 3aroJHEHUs (OPMBbI
3anpoca, pa3MenieHHOW Ha O(UIIMATIBEHOM CalTe yMOJHOMOYEHHOTO OpraHa B
cetu «HVHTEpHET», B TOM 4YHCIE€ C HCHOJNb30BaHHMEM EnnHOro mnopraina
FOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyT, JUOO0 TyTEeM HampaBiIeHUS
ANIEKTPOHHOTO  JIOKYMEHTa Ha  OQUIMAIBHYIO  DJICKTPOHHYIO  MOYTY
YIOJHOMOYEHHOT'O OpraHa.

3asiBiieHre B (hOpMe DJIEKTPOHHOTO JIOKYMEHTA MOXET OBITh MOJMUCAHO
3asBUTEJIEM MPOCTOM  AJIEKTPOHHOM MOAMUCHIO U (WIU)  YCHJICHHOM
KBATM(PUIIUPOBAHHON 3JIEKTPOHHON MOANUCHIO (J1ajee — KBAIU(PUIIMPOBAHHAS
NOJMNKCH), YCUJIEHHON HEKBaIU(UUMUPOBAHHON AJIEKTPOHHON MOIIUCHIO TPU
cOOJI0/IeHUU TPeOOBAaHUN M yCIIOBUM, YCTaHOBIIEHHBIX DeiepaibHbIM 3aKOHOM
ot 06.04.2011 Ne 63-®3 «O6 anekTpoHHON noanuckuy» (nanee — dDegaepaabHbIA
3akoH Ne 63-D3), noctanoBieHueM IIpaBurennsctBa Poccutickoit deaepaiuu ot
25.06.2012 Ne 634 «O Bugax dJAEKTPOHHOW MOMANKUCH, UCTIOJIH30BAHUE KOTOPBIX
JOTyCKaeTcsl TMpu  OOpalieHuH 3a [OJYyYEeHHWEeM TOCYJIapCTBEHHBIX M
MYHULIUNAIBHBIX YCIYT.

[Tomaua noxymeHTOB uepe3 MOPI] ocyliecTBIsE€TCS B COOTBETCTBUHU C
COIJIAIIIEHUEM O  B3aMMOJICMCTBUM, 3aKIOUYEHHBIM Mexay MO wu
YIIOJTHOMOYEHHBIM OPTaHOM, C MOMEHTA BCTYIUICHUS B CUJTy COOTBETCTBYIOILIETO
COTJIALLEHHUSI O B3aNMOJICHCTBUMU.

Konmuu nokyMeHTOB JOJKHBI OBITh 3aBEpPEHbl B  YCTAHOBJICHHOM
3aKOHOJATEIBLCTBOM  TOPSIAKE WM MPEJCTABICHBI C  NPEAbSIBICHUEM
MO TMHHUKOB.

2.6. OcHoBaHus ISl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBICHUS MYHHUIIUIIAIbHON YCITYTH.

3asBUTENIO0 HAMpaBIsETCA YBEAOMJIEHHE 00 OTKaze B TIpHUEME K
PACCMOTPEHUIO 3asIBJICHUS B CICIYIOMINX CIyYasiX:
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- 3asBUTEJIEM HE NPEJCTABIEHbl JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1
HACTOSAILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- mpu OOpalleHHH 3a MPEJOCTaBICHUEM MYHHIIMIAIbHOW YCIyTH B
ANIEKTPOHHON (opMe B pe3ylibTaTe MPOBEPKH KBATU(GUIIMPOBAHHOW MOAMKUCH
BBISIBJICHO HECOOJTIOZICHUE YCTaHOBJICHHBIX cTaThel 11 denepanbHoro 3akoHa Ne
63-D3 ycioBuil MpU3HAHUS €€ IeUCTBUTEIBHOCTH.

2.7. NcuepnbiBaonuii IEpEeUYCHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIU
OTKa3a B MPEAOCTABICHUN MyHULIMIIATBHON YCIIyTH.

OcHoBaHusl I TMPUOCTAHOBIICHHS MPEAOCTABICHUS MYHUIUIIAIBHON
YCIYTH OTCYTCTBYIOT.

OcHoBaHueM MJi1 OTKa3a B TIPEJOCTABICHUU CBEIACHUUA W3 peecTpa
MYHULIMNAIBHOTO HMylnecTBa Kierckoro cembckoro mnocesnenus Kierckoro
MyHULMIATBHOTO paiioHa Bonrorpaiackoil o01acT sBJISETCS HEBO3MOMXKHOCTb
UACHTU(UKAIINK YKa3aHHOTO B 3allpoce 00BEKTa yUeTa.

2.8. MyHuIMnaibHas yciayra npeiocTaBisieTcss OeCIUIaTHO.

2.9. MakcumanbHbIi CPOK 0KMJIAHHS B OYE€PEIU IIPU MO1a4€e 3asBJICHUS U
MIpU MOJYYECHUH PE3YIbTaTa MPEIOCTABICHUSI MyHULIUIIATBHON YCIYTH B Cy4dae
oOpallleHus 3asiBUTENISI HETOCPEACTBEHHO B YIIOJHOMOUYEHHBINH oprad niaun MOI]
COCTaBJISIET 15 MUHYT.

2.10. Cpok peructpanuu 3asiBICHUS U MPUIIAra€MbIX K HEMY JOKYMEHTOB
COCTaBIISCT:

- Ha JINYHOM TIpUeMe rpaxaaH — He Oosiee 15 MUHYT;

- IPU MIOCTYIUJIEHUH 3aABJIECHUS U JOKYMEHTOB I10 nouTe win yepe3 MPL]
— He Oosee 3 gHEH co JHS NOCTYIJIEHUS B YIIOJJHOMOYEHHBIN OpraH.

- IPY IOCTYIJIEHUH 3asBJICHUA B 3JIEKTPOHHOU (popme — 2 paboumx JAHS.

2.11. TpeOGoBanusi K TMOMEHICHUSIM, B KOTOPBIX MPEIOCTABIISIETCS
MYyHULIMNANbHAS yCIyTa, K 3aly OKHWJAHUsI, MECTaM I 3aIlOJIHEHUS 3alPOCOB
O TMpPEJOCTABJICHUH MYHULHUNAIBHON YCIyrd, WH()OPMAUMOHHBIM CTEHJaM
c oOpa3liaMu MX 3aIOJIHCHUS W TEepeYyHEM JIOKYMEHTOB M (Win) HHGOPMAIINH,
HEOOXOJAUMBIX JUIsl TIPEAOCTABIICHUS MYHHUIIUNAIBHOW YCIyTH, B TOM YHUCIE
K 0O0eCne4YeHuI0 JOCTYIHOCTU JJisi MHBAJIWIOB YKa3aHHbIX OOBEKTOB B
COOTBETCTBHM C 3aKOoHOAATeNbCTBOM Poccuiickor @enepanuu O COLMAIbHOU
3alUTE UHBAIUIOB.

2.11.1. TpebGoBanusi K TOMEIIEHUSM, B KOTOPBHIX MPEJOCTABISICTCS
MyHULUINIATbHAS yCIIyTa.

[Tomemiennss, B KOTOPBIX NPEAOCTABISAETCS MYHMIMIIAJIBHAS YCIyra,
00ecreynBarOTCs HEOOXOJUMBIMU JIJISl MPEJOCTABICHHS MyHULUITAILHON YCIYTH
o0opyoBaHuEM  (KOMIBIOTEpAMHU, CpPEICTBAMH  CBSI3U,  OPITEXHUKOM),
KAHLIEIAPCKUMHU TPUHAJICKHOCTAMH, HH(POPMALMOHHBIMU M CIPABOYHBIMHU
MaTepHualaMH, HarIsiAHOUW HH(OpMaIUEH, CTYIbSIMU U CTOJIAMH).

[ToMemieHnss yNMOJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH
canutapubiM npaBuiaaM CII 2.2.3670-20 «CanuTapHO-3MHAEMHUOIOTHYECKHE
TpeOOBaHMS K YCJIOBUSIM TPyAa», YTBEPKICHHBIM MOCTAaHOBIIEHUEM | 1aBHOTO
roCyJapCTBEHHOTO caHuTapHOTO Bpada Poccuiickoit @enepammu ot 02.12.2020
Ne 40, u ObITH 000PYIOBaHBI CPEACTBAMU MOKAPOTYIIICHUS.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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Bxon u BbIXOA M3 moMemnieHHl 000pyAyrOTCS COOTBETCTBYIOLIUMU
yKazaTeasiMHu.

Bxog B ymoigHOMOYEeHHBIM opraH oOopyayercs HHGOPMAIIMOHHON
TaOJIMUYKON (BBIBECKOH), coliepkaiieid MHPOPMAIMI0 O HAUMEHOBAHUM, MECTE
HAXOXKJEHUS U PEKUME PaOOTHI.

Kabunets o0opynyroTcss HWHPOPMAIMOHHON TaONMMUKON (BBIBECKOH),
cojepkaiieid MHQOpPMAIMIO O HAMMEHOBAHMM YIOJHOMOYEHHOIO OpraHa
(CTpYKTypHOTO  MOJpa3JeieHus),  OCYIIECTBISIONIEIO  MPEJOCTABICHUE
MYHUIIUTIATBHOU YCITyTH.

2.11.2. TpeGoBaHus K MECTaM OXKHJIaHUS.

MecTta oxumanus JOMKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM IS
3agBUTENIEl M ONTUMAaJbHBIM  YCJIOBHSIM  pabOThl  CHEIHAJIMCTOB
YHOJIHOMOYEHHOTO OpraHa.

MecTta oxunanusi 10JKHBI OBITH 000PYAOBaHbI CTYJIBIMU, KPECETbHBIMU
CEKIUSIMH, CKAMbSIMH.

2.11.3. TpeGoBaHus K MecTaM Mpuema 3asiBUTEICH.

[Tpuem 3asiBUTENEH OCYIIECTBIISETCS B CIICIIMAIBHO BBIJICTICHHBIX JIJIsI 3TUX
L[eJIeH ITOMEILEHUSX.

Kaxnoe pabouee MecTo CIEHMATMCTOB YIIOJIHOMOUYEHHOTO OpraHa J0KHO
OBITh 000PYZOBAHO NMEPCOHATIBHBIM KOMIIBIOTEPOM € BO3MOKHOCTBIO JOCTYyHA K
HEOOXOMMMBbIM ~ MHGOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [€YaTAlOIUM |
KOIMPYIOIIMM YCTPONUCTBAM.

[Ipn opranmzanum pabodyMx MECT JOJDKHA ObITh MPEeIyCMOTpPEHA
BO3MOXXHOCTh CBOOOJHOTO BXOJla M BBIXOJa CHEIHAIUCTOB YIOJIHOMOYEHHOTO
OpraHa u3 MOMEIEHUs IPU HEOOXOTUMOCTH.

MecTta cmaum © TOJIy4YeHHsS JOKYMEHTOB 3asBUTEISIMHU, MECTa st
WHGOPMHUPOBAHUS 3asBUTENCH M 3aMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYynyIOTCSl CTYJBSIMHU (KpeciaMu) U CTOJaMU U OOECIEeUMBAIOTCS THUCYeH
OyMaroi ¥ MUCbMEHHBIMH MPUHAIICKHOCTSIMHU.

2.11.4. TpeboBanus k HHGOPMAIIMOHHBIM CTEH/IAM.

B nomemeHusx yrnoaHOMOYEHHOTO OpraHa, MpeaHa3HAYEHHBIX IS
paboThl ¢  3asdBUTENSIMU, pa3MeNIaloTcs  HUH(POPMAIMOHHBIE  CTEHJBI,
o0ecreynBaroIIre MoydeHre nHHOpMAaIK O MPEAOCTABICHUN MyHHUITUTATBHON
YCIIYTH.

Ha undopmanimoHHpIx creHaax, oQUIHAIFHOM CaliTe YIOIHOMOYEHHOTO
OpraHa pa3MemIarTcs ciaeayonme HHPOPMAIIMOHHBIE MaTEPHAIIBI:

W3BJICUCHHUS] W3 3aKOHOMATEIhHBIX M HOPMATUBHBIX TPABOBBIX aKTOB,
COJEpKAIMX HOPMBI, PETYIHPYIOMIME JACSITENbHOCTh TI0  HMCIOJIHEHHIO
MYHUITUTIATBHOM YCIYTH;

TEKCT HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA,;

uHGOpPMAITUS O MOPSIKE UCTIOJTHCHHUSI MYHUILIUITAIGHON YCITyTH;

MepevYeHb  JIOKYMEHTOB,  HEOOXOIWMBIX  JUJIi  TPEIOCTaBICHUS
MYHUITUTIATBHOW YCITYTH;

¢dbopMbI 1 00pa3Ibl JOKYMEHTOB ISl 3aMIOJIHCHUS,

CBEJICHHMSI O MECTE€ HAaXOXXJIEHHUS U rpaduke paboThl YHOJIHOMOYEHHOIO
oprana u M®II;



CIpaBOYHbIE TeNe(OHDI;

azpeca JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-calToB;

UH(pOpMaIUs O MECTE JIMYHOTO MpHEMa, a TaKKe 00 YCTaHOBJIEHHBIX JIJIS
JIMYHOTO IpUEMa JHAX U Jacax.

[Tpu u3meHeHnHn MHQOPMALMU IO MCTIOIHEHUIO MyHULUIAIBHON YCIyTrH
OCYILECTBIISIETCS €€ MEPUOANUECKOE OOHOBIICHUE.

BusyanpHas, TekcToBas M MyJbTHUMEIUNHAs HHPOpPMAIUs O MOPSAKE
IPEIOCTABICHUS] MyHUIIMIIAIBHON yCIIyTH pa3MellaeTcss Ha UHPOPMAIMOHHOM
CTeHJI¢ WM MH(POPMALMOHHOM TepMHUHaie (yCTaHAaBIUBAETCS B YAOOHOM ISl
rpakaaH Mecte Ha EquHoM moprane rocyJapcTBEHHBIX M MyHULUIIATbHBIX YCIYT
(www.gosuslugi.ru), a Taxxe Ha O(pHIIMATEHOM CaiTe YITOJIHOMOYCHHOTO OpraHa.

Odopmienne BU3yaibHON, TEKCTOBOM U MyJIbTUMETUITHON HHPOPMAITHH O
NOPSJIKE MPEAOCTABICHU MYHUIMNAIBHOW YCIyTH JOJHKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEILHOMY M CIIyXOBOMY BOCHPHUSTHIO 3TOM HH(OpMAINH
rpakJaHaMHU.

2.11.5. TpeOGoBaHusi K OOECIEUEHHIO JTOCTYHHOCTH MPEAOCTaBICHUS
MYHULUIIATBHOW YCIIYTH 111 UHBAIUOB.

B menmsax oOecnedeHus yclIOBUH JOCTYDHOCTH JUIsl  MHBAJINWJOB
MYHMIIUIIAJIBbHON YCIYTH JOKHO ObITh 00€CTIEYEeHO:

- OKa3aHHWE€ CIENMAIIMCTaMH [IOMOIIM MHBaJUAaM B IIOCaJKE B
TPAaHCIIOPTHOE CPEJICTBO M BBICAJKE W3 HETO IEpe] BXOJOM B IIOMEIICHHUS, B
KOTOPBIX MpPEAOCTaBIICTCA MYyHUIMINANbHAs yciayra, B TOM YHCIE C
UCITOJIb30BAaHUEM Kpecia-KOJISICKU;

- OecnpensATCTBEHHBII BXOJ MHBAJIUAOB B IOMEIIEHNE U BBIXOJ] U3 HETO;

- BO3MOYKHOCTb CAMOCTOSITEIBHOTO TMEPEABUKEHUS HWHBAJIUAOB 11O
TEPPUTOPUM  OpraHU3alMi  TMOMELIEHUs, B  KOTOPBIX  OKAa3bIBAETCS
MyHUIUNIATbHAS YCITyTa;

- COMPOBOXK/IEHUE MHBAINI0B, UMEIOLUX CTOMKME paccTpoicTBa (DyHKIIMH
3pEHHsT M CaMOCTOSITEIBHOTO NEPEABMKECHMS, M OKa3aHWE MM IIOMOIIM Ha
TEPPUTOPUM  OpPraHM3alM{, IOMEIIEHHs, B  KOTOPBIX  OKa3bIBAETCS
MyHULMIIATbHAS YCIIyTa;

- HaJJIeXKaIlee pa3MelleHre o0OPYJIOBaHHMS W HOCUTENeH WH(OpMAIIUH,
HEOOXOUMBIX AJis1 oOecreueHus: OecrnpensiTCTBEHHOrO JIOCTyIa WHBAJIUAOB B
MIOMEIIECHMS U K YCIIyTraM, C y4€TOM OTPaHUYECHHUI UX KU3HEAEATEIbHOCTH;

- 1yOnMpoBaHKWE HEOOXOIUMOM ISl MHBATUAOB 3BYKOBOM M 3pUTEIBHOU
uH(popMaIuu, a TaKKe HaANHUCEH, 3HAKOB U MHOW TEKCTOBOW M TpaduyuecKoit
uH(pOpMalMU 3HAKAMH, BBINIOJHEHHBIMU PEIbe(PHO-TOUEUHBIM MIPUPTOM
bpaiiis;

- IOMYCK CYpAOTNEpPEBOUHNKA U TU(IOCYPIONIEPEBOIUNKA;

- JIomycK  CcOOaKu-TIPOBOJHUKA  MPU  HAJIUMYUM  JIOKYMEHTa,
MOATBEPKAAIONIECTO €€ CIelHalbHOe OOyYeHHE W BBIJAHHOrO 1Mo ¢opMe U B
HOpsZIKE, KOTOpble ompeAensorcs ¢eaepaibHbIM OPraHoOM HCHOJHUTENbHOM
BJACTH, OCYUIECTBIIAIOMIMM (YHKUMH TIO BbIpaOOTKE M  peanu3aluu
rOCyJapCTBEHHOW IIOJMTHKA W HOPMAaTHBHO-IIPABOBOMY PpETyJIMPOBAHUIO B
cdepe colManbHOM 3alUThl HACEICHNUS;
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- MPEIOCTABIICHUE Py HEOOXOAMMOCTH YCIYyTH TI0 MECTy
JKATEIbCTBA UHBAJIU/A WA B JUCTAHIIMOHHOM PEXKUME;

- OKa3aHHE CIIEIHAIMCTAMU MHOM HEOOXOAMMOM IOMOIIM WHBAJIHIAM B
MIPEOIOJICHUH OaphepoB, MPEISITCTBYIOMIMX MOJTYUYSHUI0 UMHU YCIIYT HapaBHE C
JPYTUMU JIUIIAMU.

2.12. TlokazaTensiMi JOCTYHMHOCTH M Kaye€CTBA MYHHUILIMIAIBHOW YCIyTH
ABJISIFOTCS.  TIPEIOCTABJICHUE MYHMUIMIIAIBHON YCIYId WIM OCYIIECTBICHUE
OTJICJIbHBIX QJIMUHUCTPATHUBHBIX MPOLEAYP B AJIEKTPOHHOU dopme, MoJIydeHHe
3asBUTENIEM MHGOPMAIIUU O XOJIe MPEJOCTaBICHUS MYHHUIUIIAILHONW YCIYTH C
WCITOJIb30BAaHUEM CPENICTB TelIe(DOHHOM CBS3H, JIEKTPOHHOTO HHPOPMUPOBAHUS,
cOOJII0ICHUE CPOKOB MPEAOCTABICHUS MYHMIIMIAILHON YCIyTH, OTCYTCTBHUE
XKano0 W TPETeH3WH CO CTOPOHBI 3asABUTENS, a TaKKe CYIEeOHBIX aKTOB O
MIPU3HAHUU HE3aKOHHBIMHU pEIICHUH, JIEUCTBUU (6e3neiicTBus)
YIIOJJHOMOYEHHOTO OPTaHa U JOKHOCTHBIX JIUI YIIOJITHOMOYEHHOTO OpraHa.

2.13. OcymiecTBiaeHnEe OTAEIBHBIX AJIMHUHUCTPATUBHBIX NPOLEAYp INpPH
MIPEAOCTABICHUN MYHHUIIUIIAJIBHOW YCIIYTH BO3MOXHO B AJICKTPOHHOH (opme.
[IpenocraBieHnEe MYHUIIMIIAIBHOW YCIYTH MOYKET OCYIIECTBIATHCA B MOI] B
COOTBETCTBHUM C  COIJIAIICHWEM,  3aKIIOYEHHbBIM Mexay MOl wu
YIIOJJHOMOYEHHBIM OPraHOM.

Oco06eHHOCTH OCYIIECTBICHUS OTJASIBHBIX aJIMUHUCTPATUBHBIX MPOIETYP
B DJICKTPOHHOU (pOpMeE U MPEeAOCTaBICHUS MYHULIUITAILHON yciyru yepe3 M DI
YCTAHOBJIEHBI B pa3jiese 3 HaCTOSIIErO AIMUHUCTPATUBHOTO PETIAMEHTA.

3. Cocras, 0C/1e10BATEJILHOCTh U CPOKH BbINOJIHEHUS
aIMMHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIAKY UX BbINOJTHEHUS,
B TOM 4HCJIe 0COO€HHOCTH BBINOJHEHNSI AIMUHUCTPATUBHBIX NPOLEAYP
B JJIEKTPOHHOU (popMe, a TaKKe 0COOEHHOCTHU BbINIOJIHEHMS
aJIMMHHMCTPATUBHBIX npoueayp B MPI]

[IpenocraBiieHre MyHUITUTIATLHOM YCIIYTH BKJIFOYAET B CEO0S ClIETyIONTNE
aIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) mpueM u perucTpanus 3asBICHUS, B TOM YHWCJE, MOCTYIUBIIETO B
AJIEKTPOHHOM (hopme (0TKa3 B MpUEME K pACCMOTPEHUIO 3asIBJICHHUS );

2) paccMOTpeHHE 3asBJICHHS, NPHUHATHE PEIICHUs IO HUTOram
pPacCMOTPEHUS.

3.1. IlpueM W perucrpauusi 3asiBICHHS, B TOM YHCJIE, MOCTYNHUBIIETO
B AJIEKTPOHHOU (hopme (0TKa3 B IpUEME K PACCMOTPEHUIO 3asBJICHUS).

3.1.1. OcHoBaHueM U1l Hayaaa aAMUHUCTPATUBHOM MPOLEAYPHI SBIISIETCS
MOCTYIJICHUE B YIIOJTHOMOYEHHBIM OpPraH 3asBJICHUS U B HEOOXOUMBIX CIIydasix
JOKYMEHTa, NPEIyCMOTPEHHOIO MOIAMNYHKTOM 2 myHKTa 2.5.1 Hacrosmero
aIMUHUCTPATUBHOI'O PETIAMEHTA HAa JIMYHOM Ipueme, yepe3d MOIL, mouToBbiM
OTIIPaBJICHUEM WJIH B JIEKTPOHHOU (hopme.

3.1.2. IlpumeM 3asBieHMS W NpPWIAraéMblX K HEMY JOKYMEHTOB
OCYIIECTBIISIET CIENUAIUCT YINOJHOMOYEHHOrO oOprasHa, crnenuamuct MOILI,
OCYILECTBIISIOIINN IPUEM TOKYMEHTOB.
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B cayuae, eciim 3adBUTENIEM HE MPEICTaBIEHBI JOKYMEHTHI, yKa3aHHbIC
B INyHKTe 2.5.1 Hacrosmero agMUHUCTPATHUBHOIO pErjiaMeHTa, CHELUaJIHCT
YIIOJITHOMOYEHHOrO0 opraHa, cnenuanuct MOIL[ oTka3piBaeT B IIpUEMeE
JIOKYMEHTOB C yKa3aHHUEM MPUYMHBI TaKOTO OTKa3a (MpH JIMYHOM OOpalleHHH
3asgBUTENSI) JMOO OQGOopMIISIET W HaIpaBiseT YBEJAOMIIEHHME 00 OTKa3e B
PAacCCMOTPEHUM 3asBJICHUSI C MOMONIBIO MOYTOBOM CBSI3M JUOO B 3JIEKTPOHHOM
BUJIE (B CITydae MOCTYIUICHUS 3asIBJICHUS U MTPUJIAraéMbIX K HEMY JIOKYMEHTOB IO
ouTe WM B DJIEKTPOHHOM BHje). JlaHHOE yBEJOMIIEHHE MOAMKUCHIBACTCS
PYKOBOJUTENIEM YIOJIHOMOYEHHOTO OpraHa WA YIOJTHOMOYEHHBIM WM
JOJKHOCTHBIM JIULIOM.

3.1.3. llomyuyeHne 3asABIEHUS M MNPWIATAEMBIX K HEMY JOKYMEHTOB
MOATBEPAKAACTCA YIMOJTHOMOYEHHBIM OPraHOM ITyTEM BbIAaud (HAIPaBICHUS)
3asIBUTENI0 PACIUCKU B IMOJYYEHUM JTOKYMEHTOB. B cilydae mpenocraBieHHs
TOoKyMeHTOB uepe3 M®DI] pacnrcka Bergaercst ykazanabim MOII,

[Ipu nocTymiieHUH 3asBJICHUS U PUJIAraeMbIX K HEMY JJOKYMEHTOB B
M®II, nocnenHuii HE MO3JHEE JIHs, CIEAYIOLIEro 3a JTHEM HMX IOCTYIUICHUS,
oOecrieynBaeT TMepeaady 3asBJICHUS U TMPUIaraéMbiX K HEMY JIOKYMEHTOB
B YIIOJTHOMOYEHHBIA OPTaH.

[Tonyuyenue 3asBiaeHUs B popMe IEKTPOHHOTO JOKYMEHTA U IPUIIaraeMbIX
K HEMYy JIOKYMEHTOB IIOJTBEPKIAETCS YNOJIHOMOYEHHBIM OpPraHOM IIyTEM
HaIIPaBJICHUS 3asIBUTEIIIO YBEIOMIICHUSI.

[Tocne BblgauM (HAMpaBiEHUS) 3asBUTENI0 PACHUCKU (YBEIOMIICHUS)
B TOJYYECHUH JOKYMEHTOB WJIM TOCTYIUICHHS TaKUX JOKYMEHTOB u3 MOI]
CHEIHUAIACT YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBISAET UX PETUCTPALIHIO.

3.1.4. Ilpu noctynieHUH 3asiBIACHUS B 3JIEKTPOHHOU (hopMe crenuasucTt
YIOJHOMOYEHHOIO oOpraHa B TeueHuMe | pabodyero aHS € MOMEHTa €ro
perucTpalMd  OPOBOAUT  MpOLEAypYy  HPOBEPKH  JEHCTBUTEIBLHOCTH
KBAIM(PUIUPOBAHHONW TMOAMMCH, C UCHOJb30BAaHUEM KOTOPOM MOAMUCAHO
3asiBieHHEe  (MAKeT  DJIEKTPOHHBIX  JIOKYMEHTOB) O  TMPEIOCTABICHHUH
MYHUIIUTIATBHOM ~ YCIIYTH, TNPeayCMaTPHUBAIOUIYI0 TPOBEPKY  COOJIIOICHMUS
yCIOBUH, yKa3aHHbIX B cTaThe 11 denepanbHoro 3akona Ne 63-03.

B cinywae ecnu B pe3ynbrare MpOBEPKU KBATH(UIIMPOBAHHOW IOITUCH
OyJeT BBISBICHO HECOOJIOJICHHE YCTAHOBIICHHBIX YCIOBUW TpPU3HAHUS €€
JICUCTBUTEIBHOCTH, YIIOJHOMOYEHHBIM OpraH B TEYEHHE TPEX IHEU CO JIHSA
3aBEpILICHUS MPOBEACHMS TAaKOW MPOBEPKU MPUHHUMAET pEIIeHHEe 00 OTKa3e
B IIPUEME K PACCMOTPEHUIO 3asIBJICHUS U HANPABIISIET 3aSBUTEIIO0 YBEIOMIICHHE
00 3TOM B AJIEKTPOHHOU (hopMme ¢ ykazaHHeM MyHKTOB cTtathil 11 denepanbHoOro
3aKkoHa Ne 63-P3, KOTOpbIE MOCITYKUIN OCHOBAHUEM ISl IPUHATHS YKa3aHHOTO
peuenus. Takoe yBe1oMJI€HUE MOAMUCHIBACTCS KBATU(PUIUPOBAHHOMN MOANHUCHIO
PYKOBOAMTEINS  YIOJHOMOYEHHOIO OpraHa WM  YINOJHOMOYEHHOTO UM
JOJKHOCTHOTO JIMIA U HAMIPABJISIETCS 1O aJIpeCy JIEKTPOHHOU MOYTHI 3asiBUTEIS
amb0 B €ro IWYHBIM KaOWMHET Ha EnWHOM mopTaje TOCYyIapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT.

3.1.5. MakcuMalibHbIM CPOK UCTIOTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

- Ha TUYHOM TIpUeMe Tpaxaad — He Oosee 15 MUHYT;


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N

10

- IPY NIOCTYIJICHNH 3asBJICHUS 1 JOKYMEHTOB II0 moure, depes MOL]
WIN B DJEKTPOHHOM Qopme — 2 pabouux [HA CO JHSA MOCTYIUICHHUS B
YIOJIHOMOYEHHBIN OpraH.

VYBenomieHue 00 0TKa3e B MPUEME K paCCMOTPEHUIO 3asIBJIICHUS, B CIIy4ae
BBISIBJIEHUST B XOJ€ IIPOBEPKU KBATU(PHUIMPOBAHHOW TOANMCH 3asBUTEIS
HECOOJIO/ICHNS YCTAHOBJICHHBIX YCIOBUI NpU3HAHUSA €€ JIeHCTBUTEIBHOCTH
HaIIpaBJISIETC B TE€UYEHWE 3 JHEW CO JHSA 3aBEPLICHHs NPOBEICHUS TaKOU
IIPOBEPKHU.

3.1.6. PesynpTaTOM BBIIOJHEHHS AAMUHUCTPATHUBHOW IIPOLIETYpPHI
SABJISICTCA:

- PUEM U PErucTpauvs 3asBJICHUs, BblAada (HAIpaBJICHUE) 3asBHUTEIIO
pacnucku (yBEIOMJIEHHUS) B IMOJYYEHUHM 3asBJICHUS M TMPUIOKEHHBIX K HEMY
JIOKYMEHTOB;

- HAIpaBJICHUE YBEAOMIICHHMs 00 OTKa3e B IPUEME K PACCMOTPEHUIO
3asIBJIICHUSL.

3.2. PaccmoTpeHue 3asBICHHUS, MPUHATUE PEUICHUsS [0 WUTOraM
pPacCMOTPEHUS.

3.2.1. OcHoBaHWeM Uil Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOU
MPOLEAYPHI SBISETCA MOJIYYEHHUE HOJDKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULUNAIBHON YCIYyTH, BCEX
JIOKYMEHTOB (uadopmanun), HEOOXOJMUMBIX  JUIsI  TPEAOCTaBJICHUS
MYHULIMNAIBHOMN YCIIyTH.

3.2.2. JIomKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MpEAOCTaBICHNE MYHULMNAIBHOW YCIyTd, pacCMaTpUBAET MPEICTABICHHBIC
JIOKYMEHTBI U BBISIBIIICT HAIMUKE (OTCYTCTBUE) IPEAYCMOTPEHHOIO ITyHKTOM 2.7
HACTOSAIETO aIMUHUCTPATUBHOIO PETJIaMEHTa OCHOBAHMS JIJIsl OTKa3a B
Mpe0CTaBICHUN CBEICHUN U3 peecTpa.

[Ipu HEBO3MOXXHOCTH HMACHTHU(PHUKALMKA YKA3aHHOTO B 3ampoce OObEeKTa
ydyeTa JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBIICHNE MYHMIIMMAIBHONW YCIyTU, TOTOBUT MPOEKT yBEJAOMIICHUS 00
OTKa3e B MPEJOCTABICHUM CBEICHUI W3 peecTpa (Iajgee — yBEIOMIJICHHE 00
OTKa3e).

B ciywae oTkaza B OpEAOCTABICHUM MYHULMNAIBHOM  YCIyTH
YIIOJTHOMOYEHHBIA OpraH HHMOPMUPYET 3asBUTENS O MPUUYMHAX TAKOTO OTKa3a C
yKa3aHUEM TMepeyHsi JOKYMEHTOB W HH(pOpMAalUH, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX CTalM MPUYMHON OTKa3a, a TakkKe C yKa3aHUEeM
MepeyHsi YCTAHOBJIEHHBIX (enepalbHbIMU  3aKOHAaMU W (WJIM) UHBIMU
HOPMATUBHBIMHM TIPABOBBIMM aKTaMU TpeOOBaHUMN, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3.2.3. B cnyyae OTCyTCTBHS OCHOBAaHUS MJI OTKa3a B MPEIOCTABICHUU
MYHULIMOAIBHON  YCIyTH, MPEIyCMOTPEHHOTO IYHKTOM 2.7 HACTOSIIErO
aAMUHUCTPATUBHOTO pErjaMeHTa, JOJDKHOCTHOE JIMII0 YHOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBIECHUE MYHUILIUTTAIIBHOW yCIIYTH, BBISBIISET
Hanuuue (OTCYTCTBHE) B peecTpe O0BeKTa ydeTra, B OTHOIICHHH KOTOPOTO
3asIBUTENH OOpATHIICA 3a MOJyYeHrneM nHpopmaiuu.
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B cnyuae Hamuuus B peecTpe TaKOro OOBEKTa JIOJDKHOCTHOE JIHIIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MyHULIUITIAIbHOM
YCIYTH, TOTOBUT MPOEKT BBIMUCKKM W3 peecTpa. B yka3aHHOW BBINUCKE
OTpaXaloTCsd BCE CBEJEHUS, COJEpXaIIMecs B PEeCTpe MYHHUIMIAIBHOTO
UMYIIIECTBA.

[Ipu orcyTcTBUM B peecTpe 00beKTa, B OTHOIIEHUHU KOTOPOTO 3asBUTEIb
oOpaTuiics 3a MoJay4eHrueM HHPOPMAIIUU, TIOJPKHOCTHOE JIIIO YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULUIAIBLHON YCIYTH, TOTOBUT
MPOEKT YBEAOMJIEHUSI 00 OTCYTCTBUU 3ampaiinBaeMoi MH(OpMaIuu B peecTpe
(mamee — yBemoMIIeHHE 00 OTCYTCTBUH WH(MOPMAITIH).

3.2.4. Ilpoext BbIIHCKH U3 peecTpa (yBeAOMJIEHHs 00 OTKase,
yBeAOMJICHHsI 00 OTCYTCTBUM HH(pOpPMAIMHN) NPEACTABISICTCS JOKHOCTHBIM
JULOM YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHHUE
MYHULMIATBHON yCIIyTH, HAa IOJIMKCHh PYKOBOJUTEIIO YIIOJHOMOUYEHHOTO OpraHa
WIM YIIOJTHOMOYEHHOMY UM JOJKHOCTHOMY JIMILY.

PykoBoguTenp yNOIHOMOYEHHOIO OpraHa WIM YIIOJIHOMOYEHHOE WM
JOJDKHOCTHOE JIMIIO, PACCMOTPEB IOJIyYEHHBIE IPOEKTHI, B CIIy4ae OTCYTCTBHSI
3aMEYaHUW, IMOJNUCHIBAET MX M MEPEAACT CHEUAINCTY YIOJIHOMOYEHHOTO
oprasa Juisi perucTpanuu.

3.2.5. llognucanHas BbIHCKa U3 peecTpa (yBemomieHHe o0 OTKasze,
yBEAOMJIEHHE 00 OTCYTCTBUM HH(GOpPMAllMU) PETUCTPUPYETCS CIEHUATHCTOM
YIOJIHOMOYEHHOI'O OpraHa B yCTAHOBJIEHHOM MOPSJIKE.

VYkazaHHbIE TOKYMEHTBI BPy4arOTCs 3asBUTEII0 IPHU JIMYHOM OOpallleHUU
B YIOJIHOMOYEHHBIA OpraH (Ipy HAJIMYMKU COOTBETCTBYIOLIETO YyKa3aHUS B
3asiBJICHUMM) WM HAIpaBJSAIOTCS TMOYTOBBIM OTIIPABICHUEM IO  aJpecy,
yKa3aHHOMY B 3asBJIICHUHM, JUOO0 B (HOpME BJIEKTPOHHBIX JIOKYMEHTOB C
UCIOJIb30BaHMEM EMHOrO noprasia rocyJapcTBEHHbIX U MYHULIUITAIbHBIX YCIIyT
WJIM IyTEM HaIpaBJEHUs Ha 3JIEKTPOHHYIO TIOUTY 3asBUTEIIS.

B cnywae nocrtymenus 3asBieHus uyepes MODI[  crenmanuct
YIOJIHOMOYEHHOI'O OpraHa OCYIIECTBIIAET Iepefady yKa3aHHbBIX JOKYMEHTOB
B ML, eciut nHOM crioco0 MoJIydeHUs! HE YKa3aH 3asBUTEIIEM.

3.2.6. MakcuManbHbIi CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHONU MPOLIETYPbI
- 7 pabounx JAHEW C MOMEHTa TNOJYYEHHUS JODKHOCTHBIM —JIMIIOM
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHBIM 3a IIPENOCTABIICHUE
MYHULUTIATBHON YCIYTH, BCEX TOKYMEHTOB (MH(POPMALINH).

3.2.7. Pe3ynpTaToOM BBINOJHEHUS aJAMUHUCTPATHBHOM IPOLEIYPHI
SBJISIETCSL:

- HampaBiieHHE (BpPYYEHHE) 3asBUTENI0 BBINHUCKH, COJAEpXKaIleH
uH(popmaIuio 00 00bEKTaX yyeTa U3 peecTpa MyHUIIMIATBHOTO UMYIIECTBA;

- HampaBJieHuE (Bpy4Ye€HHE) 3asBUTENIO0 YyBEAOMJIEHHMS 00 OTKa3e B
NPEIOCTAaBIICHUM  CBEJICHMM W3 peecTpa B  cllyda€  HEBO3MOXHOCTH
uAeHTU(UKAINY YKa3aHHOTO B 3aMpoce 00BhEKTa yUeTa;

- HampaBjeHHE (Bpy4Y€HHUE) 3asBUTENIO YBEIOMJIEHHS 00 OTCYTCTBHU
3arpairBaeMoil HHPOpMAaIK B peecTpe.
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3.3. Tlopsook OCyIIECTBIECHHS aJIMHUHHCTPAaTUBHBIX  NOpOLELyp B
ANIEKTPOHHOM (opme, B TOM uucie ¢ ucnoip3oBaHueM Egunoro moprana
rOCyJapCTBEHHBIX U MYHHUIMITAIBHBIX YCIYT.

3.3.1. Ilpu npeaocTaBieHUH YIOTHOMOYEHHBIM OPTaHOM MYHHUIUTATBHON
yCIyru B DJeKTpoHHOM  (opme  mocpenctBom  EguHoro  moprana
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT 3asBUTENI0 0OecreunBaeTCs
BBITIOJIHEHUE CIIEAYIOIIUX JICUCTBUI:

nojiyueHrue HMHPOPMAIMK O TOPSAKE U CpPOKax MPeJOCTaBICHUS
MYHUITUTIATEHOW YCIYTH;

3alich Ha TpPHEM B YIOJIHOMOYEHHBIA OpraH Hjs MOAadu 3ampoca
O MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTHU (Jajee — 3amnpoc);

dbopmMupoBaHUE 3aMpoca;

MPUEM W PETUCTpAIUs YMOJHOMOYEHHBIM OpPraHOM 3alpoca W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PE0CTABICHHS] MYHUIIUITAIGHON YCITyTH;

MOJIy4eHHE pe3ysIbTaTa Mpe0CTaBICHUS MYyHUIIUTAIBHON YCIIYTH;

MOJIy4€HHE CBEJICHHUM O XO/I€ BHITIOJIHEHUS 3a1poca;

OCYIIECTBJICHUE OIICHKM KauyecTBa TMPEAOCTABICHUS MYHHUILIUIATbHON
YCIIyTH;

nocynedHoe (BHecylneOHOE) o0OKaJOBaHWE PEIICHHH U JICHCTBUIMA
(Oe3meiicTBusi) oprana  (opraHu3anuM), JOHDKHOCTHOTO JIMIIAa  OpraHa
(opranuzanumn) 1100 MyHUIIMTIATBHOTO CITY>KAIleTo;

aHKETUPOBAHUE 3asiBUTENS (IPEIBSIBICHHUE 3aBUTEIIO IEPEUHS BOIIPOCOB
¥ WCYEPITBIBAIONIECTO TIEPEUHS BapUAHTOB OTBETOB HA yKa3aHHBIC BOIPOCHI) B
HEJSIX OMpeeleHUs] BapHaHTa MYHULUIMATBHON YCIyTH, MPEIyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM IMPEAOCTABICHUS] MYHHUITUTIATBHOW YCIIyTH,
COOTBETCTBYIOIIIETO IPU3HAKAM 3asSBUTEIIS;

MIPEIBSBIICHUE 3asBUTEIIO BapuaHTa IMPEIOCTABICHUS MYHHIIUITATBHON
YCIIYTH, IPETyCMOTPEHHOTO a/IMUHUCTPATUBHBIM PETIIAMEHTOM MPEOCTABICHHUS
MYHUITUTIATBHOU YCITyTH.

3.3.2. Ins npenocTaBiI€HUs MYHULMNAIBHOW YCIYTHM C UCIOJIb30BAHUEM
EauHoro mopTasiia TOCYAapCTBEHHBIX M MYHHIIMNAIBHBIX YCIYT 3asBUTEINb
3anoJiHIeT (hOopMy, B KOTOPOH HEOOXOIMMO YKa3aTh CBEACHUS, HEOOXOIUMBIC IS
MOJIYYCHHS YCITYTH.

3.3.3. 3asBIICHHE CUNUTAETCS OTIIPABIICHHBIM ITOCJE MOJYyUYECHUS 3aIBUTEIEM
COOTBETCTBYIOIIIETO JIEKTPOHHOTO YBEAOMIICHHSI B IMYHBIA KaOWHET 3asBUTEIS
WIM ero TpeACTaBUTENsl Ha EaWHOM mopTaie TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

3.3.4. B xoae mnpenoCcTaBlICHHS MYHULIMIIAJBHOW YCIYIM 3asABUTEIb
MOJTy4aeT YBEIOMJICHHS O CTaTyCe YCIYTH B JIMYHOM KAaOWHETE 3asiBUTEIS WIIH
€ro mpeacTaBuTeNs Ha EquHOM mopTane rocy1apcTBEHHBIX M MYHHITMITAIbHBIX
YCIIYT.

3.3.5. 3asgBUTEN0O B KAueCTBE pe3yJbpTaTa IPEIOCTABIEHUS YCIYTH
o0ecreuynBaeTcs Mo ero BHIOOPY BO3ZMOKHOCTh:

- TIOJTyYEHHUSI DIEKTPOHHOTO IOKYMEHTA, MOAMUCAHHOTO C UCTIOJIh30BaHUEM
KBTHU(UITUPOBAHHON TTO/IMHCH;
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- TOJY4YEHHUsI C HCMOJIb30BaHMEM EAMHOro mnopraia rocy1apCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT 3JIEKTPOHHOTO JOKYMEHTAa B MAaIIMHOYUTAEMOM
dbopmare, MOANMMCAHHOTO KBATU(UIIMPOBAHHOW TMOJNUCHIO CO CTOPOHBI
YIIOJTHOMOYEHHOTO OpraHa.

[Ipu mosiyyeHun pe3ynbTara NpeAaoCTaBICHUs YCIyru Ha EquHoM mopTasie
rOCYJIapCTBEHHBIX U MYHHUIIMTIIAIBHBIX YCIYT B (hOpME JIEKTPOHHOTO JOKYMEHTA
JIOTIOJITHUTEJIPHO O0O0ECIIEYMBACTCS BO3MOXXHOCTh TOJIYYEHHUS I10 KEIaHHUIO
3asBUTEIISI JOKYMEHTA Ha OyMaKHOM HOCHTEJIe, IIOJITBEPIKIAFOIIETO COIepIKaHKE
AJIEKTPOHHOTO JIOKYMEHTA.

Nudopmarus 00  IICKTPOHHBIX  JOKYMEHTaxX -  pe3yjbTaTax
MPEIOCTABJIEHUS YCIIYT, B OTHOLIEHUN KOTOPBIX MPEAOCTABIIAETCS BO3MOKHOCTb,
peayCMOTPEeHHAsT ab3arieM BTOPHIM HACTOSIIIETO IYHKTa, pa3MeIIaeTcs
oneparopoM EAmMHOro moprajiia rocyAapCTBEHHBIX U MYHULHMINAIbHBIX YCIYT B
€IMHOM JTUYHOM KaOMHETE WK B DJIEKTPOHHOU (hopMe 3ampoca.

B03M0KHOCTB MOTyueHHs pe3yiibTaTa MpeaoCTaBICHUs YCIyru B dhopme
AJNIEKTPOHHOTO  JOKYMEHTa WM JOKyMEHTa Ha OyMaXHOM HOCHUTENe
o0OecrieynBaeTcs 3asBUTEII0 B TEUYCHHE CpOKa JCHCTBUSL  pe3yJibTara
MIPEIOCTABIICHUS YCIYTH (B Cllydae €CJIM TaKOH CPOK YCTaHOBJICH HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®eneparun).



